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Requesting	a	salary	increase	is	a	pivotal	moment	in	any	professional’s	career.	It	requires	a	delicate	balance	of	assertiveness,	tact,	and	timing.	The	process	of	drafting	a	request	for	a	salary	increase	can	be	daunting,	but	it	is	an	essential	skill	in	the	realm	of	business	communications.	A	well-crafted	letter	can	significantly	impact	the	outcome,
demonstrating	your	value	to	the	organization	and	your	commitment	to	your	role.	This	article	offers	15	sample	letters	for	requesting	a	salary	increase,	each	tailored	for	different	scenarios	and	stages	in	a	professional’s	career.	Sample	Letters	of	Request	for	Salary	Increase	Whether	you’re	a	long-standing	employee	seeking	recognition	for	years	of
service	or	a	recent	hire	who	has	quickly	exceeded	expectations,	these	templates	provide	a	foundation	from	which	to	express	your	request	professionally	and	effectively.	Sample	Letter	1:	Standard	Request	for	Salary	Increase	Dear	[Manager’s	Name],	I	am	writing	to	formally	request	a	review	of	my	current	salary.	Having	been	a	dedicated	[Your
Position]	for	[Company	Name]	over	the	past	[duration],	I	have	consistently	met	and	exceeded	the	expectations	set	forth	for	my	role.	During	this	time,	I	have	taken	on	additional	responsibilities,	contributed	to	various	successful	projects,	and	played	a	key	role	in	meeting	our	team’s	objectives.	Given	my	contributions	and	the	market	rates	for	similar
positions,	I	believe	a	salary	increase	would	reflect	the	value	I	bring	to	the	team	and	the	company.	I	would	appreciate	the	opportunity	to	discuss	this	matter	further	and	am	open	to	a	meeting	at	your	earliest	convenience.	Thank	you	for	considering	my	request.	I	look	forward	to	continuing	to	contribute	to	our	team’s	success.	Kind	regards,	[Your	Name]
Sample	Letter	2:	Request	After	Achieving	a	Major	Milestone	Dear	[Manager’s	Name],	Following	the	successful	completion	of	[describe	the	major	project	or	milestone],	I	am	reaching	out	to	discuss	my	current	compensation.	My	role	in	this	achievement	involved	[briefly	describe	your	contributions],	demonstrating	my	commitment	and	ability	to	drive
results	for	our	team	and	[Company	Name].	Considering	the	scope	of	my	contributions	and	the	positive	impact	on	the	company,	I	believe	a	review	of	my	salary	is	warranted.	I	am	keen	to	discuss	how	my	achievements	align	with	the	company’s	compensation	framework	and	how	we	can	move	forward	in	recognizing	the	value	of	my	work.	Thank	you	for
your	time	and	understanding.	I	am	looking	forward	to	our	discussion.	Best	regards,	[Your	Name]	Sample	Letter	3:	Request	Due	to	Increased	Cost	of	Living	Dear	[Manager’s	Name],	As	we	are	all	aware,	the	cost	of	living	in	[Location]	has	significantly	increased	over	the	past	year.	This	change	has	prompted	me	to	reassess	my	financial	situation.	In	light
of	this	and	considering	my	dedication	and	performance	as	[Your	Position]	at	[Company	Name],	I	am	writing	to	request	a	salary	adjustment	to	align	with	these	economic	changes.	My	commitment	to	our	team’s	objectives	and	my	continuous	efforts	to	contribute	to	our	success	remain	unwavering.	I	believe	an	adjustment	in	my	salary	would	not	only	aid	in
managing	the	increased	living	costs	but	also	reflect	the	value	I	continuously	strive	to	add	to	our	team	and	company.	I	appreciate	your	understanding	and	am	available	for	a	discussion	at	your	convenience	to	explore	this	request	further.	Thank	you	for	your	consideration.	Warmest	regards,	[Your	Name]	Sample	Letter	4:	Request	by	a	High	Performer
Dear	[Manager’s	Name],	I	am	writing	to	initiate	a	conversation	about	my	current	compensation.	Over	the	last	[duration],	I	have	not	only	met	but	significantly	exceeded	the	performance	goals	set	for	the	role	of	[Your	Position].	My	efforts	have	directly	contributed	to	[specific	achievements	or	metrics],	underscoring	my	commitment	to	our	collective
success.	Given	my	track	record	and	the	value	I	bring,	I	believe	a	review	of	my	salary	is	in	order.	I	am	keen	to	align	my	compensation	with	the	level	of	my	contributions	and	the	current	market	standards	for	similar	roles.	I	look	forward	to	discussing	this	further	and	am	confident	we	can	find	a	mutually	beneficial	arrangement.	Thank	you	for	your	time
and	consideration.	Best,	[Your	Name]	Sample	Letter	5:	Request	Following	a	Significant	Role	Expansion	Dear	[Manager’s	Name],	Since	assuming	the	position	of	[Your	Position],	my	role	within	[Company	Name]	has	evolved	substantially.	The	responsibilities	and	duties	I	now	manage	extend	well	beyond	the	original	scope,	encompassing	[briefly	describe
the	expanded	responsibilities].	This	growth	in	my	role	has	been	both	challenging	and	rewarding,	and	I	am	committed	to	continuing	my	contribution	to	our	team’s	success.	In	light	of	these	changes,	I	am	requesting	a	review	of	my	current	salary	to	reflect	the	expanded	scope	of	my	role	and	the	additional	value	I	bring	to	our	team.	I	believe	this
adjustment	would	be	in	line	with	the	increased	responsibilities	and	the	impact	of	my	work.	I	am	eager	to	discuss	this	further	and	find	a	path	forward	that	acknowledges	the	growth	in	my	contributions	to	the	company.	Thank	you	for	considering	my	request.	I	appreciate	your	support	and	guidance.	Kindly,	[Your	Name]	Sample	Letter	6:	Request	After
Receiving	Additional	Qualifications	Dear	[Manager’s	Name],	As	part	of	my	commitment	to	professional	growth	and	contributing	to	[Company	Name],	I	recently	completed	[mention	the	qualification,	certification,	or	degree].	This	additional	qualification	has	already	begun	to	enhance	my	work,	allowing	me	to	bring	new	insights	and	skills	to	our	team,
specifically	in	areas	such	as	[mention	relevant	skills	or	knowledge].	Given	this	investment	in	my	professional	development	and	its	direct	benefits	to	our	team,	I	would	like	to	discuss	the	possibility	of	a	salary	review.	I	believe	my	new	qualifications	and	ongoing	contributions	warrant	consideration	for	an	adjustment	to	my	compensation.	I	look	forward	to
the	opportunity	to	discuss	this	matter	further	and	how	my	enhanced	skill	set	will	continue	to	benefit	our	team	and	[Company	Name].	Thank	you	for	your	time	and	support.	Sincerely,	[Your	Name]	Sample	Letter	7:	Request	in	Preparation	for	Performance	Review	Dear	[Manager’s	Name],	With	my	upcoming	performance	review,	I	would	like	to	take	this
opportunity	to	discuss	my	current	salary	and	potential	for	a	salary	increase.	Over	the	past	year,	I	have	dedicated	myself	to	not	only	achieving	but	surpassing	our	team’s	goals,	contributing	to	[mention	specific	projects,	achievements,	or	improvements].	This	period	has	been	one	of	significant	professional	growth	for	me,	and	I	believe	my	contributions
reflect	that.	I	am	seeking	a	salary	that	mirrors	my	commitment	and	achievements,	as	well	as	the	current	market	rates	for	similar	positions.	I	am	looking	forward	to	our	review	meeting	and	discussing	my	performance	and	future	at	[Company	Name]	in	more	detail.	Thank	you	for	considering	my	request.	Respectfully,	[Your	Name]	Sample	Letter	8:
Request	After	a	Period	of	No	Increases	Dear	[Manager’s	Name],	I	am	writing	to	discuss	my	current	compensation.	It	has	come	to	my	attention	that	it	has	been	[duration]	since	my	last	salary	review.	During	this	time,	I	have	consistently	met	our	team’s	goals	and	taken	on	additional	responsibilities,	such	as	[mention	any	new	roles,	projects,	or	leadership
tasks].	Given	my	ongoing	contributions	and	the	length	of	time	since	my	last	salary	adjustment,	I	believe	it	is	appropriate	to	consider	a	review	of	my	compensation.	I	am	committed	to	our	team’s	success	and	would	like	my	salary	to	reflect	my	contributions	and	the	current	market	standards.	I	appreciate	your	consideration	of	my	request	and	am	looking
forward	to	discussing	this	matter	further.	Yours	sincerely,	[Your	Name]	Sample	Letter	9:	Request	by	a	Team	Leader	for	Their	Team	Dear	[Manager’s	Name],	As	the	leader	of	our	dedicated	team,	I	have	witnessed	firsthand	the	hard	work,	commitment,	and	achievements	of	our	members.	Given	our	team’s	exceptional	performance,	particularly	in
[mention	specific	projects	or	achievements],	I	would	like	to	discuss	the	possibility	of	reviewing	the	salaries	of	our	team	members.	An	adjustment	to	reflect	their	contributions	and	the	market	rate	would	not	only	recognize	their	efforts	but	also	serve	as	a	powerful	motivator	for	continued	excellence.	I	believe	that	acknowledging	their	hard	work	in	this
way	is	crucial	for	maintaining	morale	and	fostering	a	culture	of	recognition	and	reward.	I	am	available	to	provide	further	details	on	our	team’s	achievements	and	discuss	how	we	can	move	forward	with	this	request.	Thank	you	for	considering	this	matter.	Best	regards,	[Your	Name,	Your	Position]	Sample	Letter	10:	Request	Before	a	Job	Transfer	Dear
[Manager’s	Name],	As	we	have	discussed,	my	upcoming	transfer	to	the	[mention	new	department,	location,	or	role]	presents	a	unique	opportunity	for	professional	growth	and	contribution	to	[Company	Name].	In	preparation	for	this	change,	I	would	like	to	discuss	the	terms	of	my	transfer,	specifically	regarding	an	adjustment	to	my	salary.	Given	the
new	responsibilities	and	the	potential	impact	on	[mention	specific	projects	or	goals],	I	believe	a	review	of	my	current	compensation	is	in	order.	This	adjustment	would	reflect	the	increased	scope	of	my	role	and	ensure	that	my	salary	is	aligned	with	the	demands	of	the	position	and	market	standards.	I	appreciate	your	support	as	I	transition	into	this	new
role	and	am	eager	to	discuss	how	we	can	make	this	move	beneficial	for	both	the	company	and	myself.	Thank	you	for	your	time	and	consideration.	Kindly,	[Your	Name]	Sample	Letter	11:	Request	After	Company-wide	Success	Dear	[Manager’s	Name],	Following	the	recent	success	of	[Company	Name],	which	has	seen	remarkable	[mention	specific
achievements,	growth,	or	milestones],	I	am	writing	to	discuss	my	current	salary.	As	a	[Your	Position],	I	have	played	a	significant	role	in	achieving	these	milestones	through	[mention	your	contributions	or	initiatives].	Given	the	company’s	success	and	my	contributions	to	our	achievements,	I	believe	a	review	of	my	compensation	is	appropriate.	An
adjustment	would	not	only	recognize	my	efforts	but	also	align	my	salary	with	the	company’s	current	standing	and	market	rates.	I	am	looking	forward	to	discussing	this	further	and	exploring	the	possibilities	of	acknowledging	my	contributions	through	a	revised	compensation	package.	Thank	you	for	your	consideration	and	support.	Warm	regards,	[Your
Name]	Sample	Letter	12:	Request	Linked	to	Professional	Milestones	Dear	[Manager’s	Name],	As	I	reflect	on	my	journey	with	[Company	Name],	I	am	proud	of	the	milestones	we	have	achieved	together.	Marking	[specific	duration]	with	the	company,	I	have	been	instrumental	in	[mention	key	projects,	roles,	or	achievements].	In	recognition	of	these
milestones	and	my	ongoing	commitment,	I	would	like	to	discuss	the	possibility	of	a	salary	increase.	This	request	comes	after	careful	consideration	of	my	professional	growth,	contributions	to	the	company,	and	market	standards	for	my	role.	I	believe	that	adjusting	my	compensation	would	be	a	fitting	acknowledgment	of	my	hard	work	and	dedication.	I
am	looking	forward	to	a	constructive	discussion	on	this	matter	and	am	confident	that	we	can	reach	an	agreement	that	reflects	my	contributions	to	[Company	Name].	Thank	you	for	your	time	and	understanding.	Sincerely,	[Your	Name]	Sample	Letter	13:	Request	After	Positive	Performance	Feedback	Dear	[Manager’s	Name],	Following	our	recent
performance	review,	where	I	received	positive	feedback	for	my	contributions	and	achievements	over	the	past	year,	I	would	like	to	discuss	my	current	compensation.	The	review	highlighted	my	success	in	[mention	specific	areas,	projects,	or	improvements],	underscoring	my	commitment	to	our	team’s	and	company’s	goals.	Considering	this	feedback
and	the	value	I	bring	to	[Company	Name],	I	believe	it	is	an	opportune	time	to	review	my	salary.	I	am	keen	to	ensure	my	compensation	reflects	both	my	individual	performance	and	the	current	market	rates	for	similar	roles.	I	appreciate	your	support	and	am	looking	forward	to	discussing	how	we	can	align	my	salary	with	my	contributions	and	the
company’s	success.	Best	wishes,	[Your	Name]	Sample	Letter	14:	Request	in	Light	of	Additional	Responsibilities	Dear	[Manager’s	Name],	Over	the	past	few	months,	my	role	at	[Company	Name]	has	evolved	to	include	additional	responsibilities,	such	as	[mention	new	tasks,	projects,	or	leadership	roles].	These	changes	have	allowed	me	to	contribute
more	significantly	to	our	team’s	objectives	and	the	company’s	overall	success.	In	light	of	these	additional	responsibilities	and	my	continued	dedication,	I	am	requesting	a	review	of	my	current	salary.	I	believe	an	adjustment	would	appropriately	reflect	the	expanded	scope	of	my	role	and	the	increased	value	I	bring	to	our	team.	I	am	grateful	for	the
opportunity	to	grow	professionally	within	the	company	and	am	looking	forward	to	discussing	how	we	can	align	my	compensation	with	my	enhanced	role.	Thank	you	for	your	consideration	and	ongoing	support.	Yours	sincerely,	[Your	Name]	Sample	Letter	15:	Request	by	a	Long-Term	Employee	Dear	[Manager’s	Name],	As	I	approach	my	[specific
number]	anniversary	with	[Company	Name],	I	am	compelled	to	reflect	on	the	journey	and	my	growth	within	the	company.	Throughout	these	years,	I	have	been	committed	to	delivering	excellence,	adapting	to	changes,	and	contributing	to	our	collective	achievements.	My	dedication	has	been	unwavering,	and	I	have	embraced	every	opportunity	to
advance	our	team’s	goals.	Given	my	tenure	and	the	evolution	of	my	role,	I	believe	it	is	an	appropriate	time	to	discuss	a	review	of	my	salary.	This	review	would	acknowledge	my	long-term	commitment	and	the	accumulated	experience	and	value	I	bring	to	our	team	and	company.	I	am	looking	forward	to	discussing	this	matter	further	and	exploring
options	that	reflect	my	contributions	and	the	current	market	standards.	Thank	you	for	your	time,	understanding,	and	support	throughout	my	career	at	[Company	Name].	Warm	regards,	[Your	Name]	Wrap-up	Approaching	the	subject	of	a	salary	increase	requires	careful	thought	and	preparation.	The	key	is	to	communicate	clearly,	highlighting	your
achievements	and	the	value	you	add	to	the	organization,	while	also	being	open	to	dialogue.	See	also		15	Apology	Emails	for	Delayed	ResponseThese	sample	letters	provide	a	range	of	approaches	to	suit	different	circumstances,	offering	a	foundation	from	which	you	can	tailor	your	request	to	best	reflect	your	situation	and	objectives.	You	want	a	salary
increase	but	aren't	sure	how	to	bring	up	the	conversation	with	your	boss.	We	get	it.	Maybe	the	right	moment	never	seems	to	come,	or	nerves	kick	in	every	time	you	think	about	it.	Whatever	the	reason,	time	keeps	passing,	and	you	still	haven't	got	the	compensation	you	deserve.	That's	why	you	should	consider	how	to	ask	for	a	raise	via	email—a	simple
but	effective	step	that	could	make	the	whole	process	less	intimidating.	Trending	SearchesSEARCH	ALL	JOBS	This	may	not	be	the	most	conventional	approach,	but	there's	nothing	wrong	with	it.	Sending	an	email	is	actually	a	good	way	to	introduce	the	subject	and	build	your	case	before	a	face-to-face	meeting.	But	how	exactly	should	you	do	that?	What
should	be	said,	and	what	should	be	avoided?	If	your	mind	is	stuck	on	these	questions,	read	on	for	expert	advice	on	how	to	ask	for	a	pay	raise	via	email,	including	an	example	and	template.	Yes,	asking	for	a	raise	via	email	can	be	a	professional	and	effective	way	to	start	the	conversation	with	your	boss.	Just	make	sure	to	do	it	right.	“You	should	offer	to
schedule	a	follow-up	conversation	to	discuss	further	details	and	next	steps,”	says	Eloïse	Eonnet,	Muse	career	coach	and	founder	of	Eloquence.	This	is	one	of	those	situations	where	timing	is	everything.	Before	asking	for	a	salary	increase,	take	a	moment	to	evaluate	your	company's	current	climate	and,	of	course,	reflect	on	your	own	professional
achievements.	“People	naturally	reward	others	when	there	is	a	clear	reason	to,”	says	Eonnet.	In	other	words,	the	best	time	to	ask	for	a	raise	is	after	you	have	accomplished	a	clear,	business-oriented	success—such	as	landing	a	new	client,	exceeding	your	quarterly	goals,	or	implementing	a	new,	winning	strategy.	Not	quite	there	yet?	Asking	for	a	raise
may	still	be	on	the	table.	“Managers	also	give	raises	when	there	is	a	good,	trusted	relationship	with	the	employer	and	the	request	feels	reasonable,”	she	says.	Asking	for	a	raise	can	be	a	big	deal,	so	make	sure	you're	well-prepared	for	having	this	conversation	with	your	boss.	Think	of	it	like	preparing	for	an	interview	or	a	work	presentation—when	you
need	to	be	ready	for	anything,	from	unexpected	questions	to	specific	objections.	Here	are	some	tips	to	keep	in	mind:	People	often	assume	the	manager	(or	the	person	responsible	for	making	the	decision)	already	knows	their	value,	but	that's	a	trap.	You'll	need	to	demonstrate	your	achievements	when	asking	for	a	raise.	Gather	evidence	of	all	your
contributions	to	the	company,	big	and	small,	and	put	them	into	writing.	“These	can	be	linked	to	growth	and	bottom	line	goals,	but	also	to	team	building,	relationship	management,	leadership,	and	operations,”	says	Eonnet.	“Don’t	forget	how	critical	it	is	to	bring	up	the	minor	successes.	They	add	up.”	Read	more:	70	Accomplishments	to	Add	to	Your
Resume—and	How	It's	even	harder	to	negotiate	a	salary	increase	when	you	don't	have	a	clue	about	the	average	pay	for	your	role.	Take	time	to	research	market	rates	and	compare	salaries	offered	by	other	companies	for	similar	positions.	This	will	help	you	to	come	up	with	a	fair	and	reasonable	number.	Now	that	you’ve	prepared,	it's	time	to	learn	how
to	write	an	email	asking	for	a	raise—including	the	subject	line	to	the	closing.	Of	course,	you	can	(and	should)	tailor	the	sections	based	on	what	you	believe	would	make	a	difference.	It's	like	a	cake	recipe:	You	follow	all	the	steps	to	prepare	the	cake,	then	add	your	favorite	icing	at	the	end.	Make	sure	your	subject	line	is	clear	and	straightforward	to	let
the	reader	know	what	your	email	is	about	right	from	the	beginning.	For	example:	Request	for	salary	raise	-	[Your	Name]Request	for	salary	review	-	[Your	Name]	Keep	in	mind	that	this	person	probably	receives	a	lot	of	emails	daily,	and	you	don't	want	yours	to	get	lost	in	the	non-priority	pile.	Begin	your	email	on	a	positive	note.	It	may	feel	contradictory
(after	all,	you're	literally	asking	for	better	compensation),	but	you	don't	want	to	sound	ungrateful.	Let	them	know	how	much	you	appreciate	the	opportunities	you've	had	at	the	company	and	how	proud	you	are	of	the	work	you’ve	done	so	far.	This	creates	a	positive	opening	to	make	your	request.	Use	the	second	and	third	paragraphs	of	your	email	to	ask
for	a	salary	increase	and	explain	the	reasons	why	you	deserve	one.	Here	is	where	you're	going	to	use	all	the	evidence	gathered	during	the	preparation	process.	“Never	just	list	what	you	have	done	well,	but	explain	the	process	of	what	made	you,	specifically,	successful.	A	great	structure	to	use	is	what	I	like	to	call	the	‘what,	how,	and	why,’”	says
Eonnet.	What:	What	you've	accomplishedHow:	How	you	did	itWhy:	Why	did	you	take	this	approach	We	talked	about	using	your	email	as	a	first	step	to	get	the	conversation	rolling.	But	you	should	also	ask	for	a	follow-up	meeting—and	this	is	exactly	what	you're	going	to	do	at	the	end	of	your	email	Give	a	timeline	for	when	you	expect	a	response	and
request	a	meeting,	either	in	person	or	virtually.	Make	sure	to	provide	enough	time—like	a	week	or	two—for	them	to	read	and	carefully	consider	everything	in	your	email.	Reinforce	your	gratitude	once	again,	sign,	and	send.	Now	it's	time	to	wait	for	their	response.	If	you	don't	hear	from	your	boss	after	two	weeks,	it's	OK	to	send	a	gentle	reminder.	You
can	talk	to	them	directly,	follow	up	via	email,	or	leave	a	message	on	the	app	your	company	uses,	such	as	Slack	or	Microsoft	Teams.	Read	more:	“As	Per	My	Last	Email”:	6	Better	Ways	to	Follow	Up	Cutting	to	the	chase:	How	do	you	write	a	professional	email	asking	for	a	raise?	Let’s	see	it	in	action:	Subject:	Request	for	salary	increase	-	Maria	Jones	I
hope	this	email	finds	you	well.	First,	I	want	to	thank	you	so	much	for	all	the	opportunities	I’ve	had	to	grow	as	marketing	manager	at	Abc	Firm.	Working	with	you	and	the	marketing	team	has	been	a	pleasure,	and	I	am	proud	to	see	the	impact	my	contributions	have	had	on	our	business	success.	Over	the	past	two	years	I've	been	committed	to	growing
professionally	and	contributing	to	the	company's	progress.	I	have	taken	on	additional	responsibilities	and	implemented	new	ideas	that	contributed	positively	to	our	increase	in	total	sales.	With	that	in	mind,	I	would	like	to	request	a	salary	review.	I	mended	our	relationship	with	valuable	customers,	winning	back	their	trust	and	interest	in	our	products.	I
focused	on	starting	a	clear	and	engaging	communication	with	them	by	revamping	our	newsletter	and	social	media	channels.	And	I	started	a	training	program	with	the	social	media	team	to	reduce	online	complaints	that	were	left	without	a	response.	In	five	months	our	complaints	have	significantly	decreased,	while	customer	satisfaction	has	increased
by	20%.	In	this	same	period	of	time,	our	sales	have	also	increased	by	15%.	Considering	my	performance	and	achievements,	I	believe	that	a	salary	increase	is	warranted.	Could	we	schedule	a	meeting	within	the	next	week	to	discuss	further?	Let	me	know	what	day	and	time	works	best	for	you.	Thank	you	again	for	all	your	support	and	for	taking	my
request	into	consideration.	I	am	looking	forward	to	our	discussion.	If	Maria’s	message	wasn’t	quite	right,	we've	got	you!	Here's	a	simple	yet	effective	alternative	template:	Subject:	Request	for	salary	review	-	Your	Name	I	hope	this	email	finds	you	well.	First,	I	want	to	express	my	gratitude	for	all	the	opportunities	I	had	to	grow	as	[Your	hole]	at
[Company	name].	Working	with	you	and	the	[Team	title]	has	been	truly	rewarding,	and	I	am	proud	to	have	impacted	our	business	success.	As	part	of	my	commitment	to	continue	growing	professionally	and	being	a	part	of	the	company's	progress,	I	would	like	to	request	a	salary	review.	Over	the	past	[Time	at	the	company],	I	have	taken	additional
responsibilities	and	successfully	achieved	multiple	business	goals.	In	the	past	[Time	period],	my	responsibilities	and	accomplishments	included:	Achievement	#1:	[Clear	and	brief	explanation	of	what	you	did,	how	you	did	and	why	you	did	it].	This	work	resulted	in	[Outcome	of	your	actions	for	the	company].	Achievement	#2:	[Clear	and	brief	explanation
of	what	you	did,	how	you	did	and	why	you	did	it].	My	action	resulted	in	[Outcome	of	your	actions	for	the	company].	Achievement	#3:	[Clear	and	brief	explanation	of	what	you	did,	how	you	did	and	why	you	did	it].	My	action	resulted	in	[Outcome	of	your	actions	for	the	company].	Could	we	schedule	a	meeting	within	the	next	[Your	ideal	time	frame]	to
discuss	further?	Let	me	know	what	time	works	best	for	your	convenience.	I	want	to	thank	you	once	again	for	your	continuous	support	and	for	taking	my	request	into	consideration.	I	am	looking	forward	to	continuing	to	contribute	to	[Company	name]	success.	For	those	wondering	what	not	to	do	when	asking	for	a	raise	via	email,	Eonnet	has	two	simple
recommendations:	Don't	make	your	email	unnecessarily	long,	and	avoid	making	comparisons.	“Be	specific	in	your	language	choice,	but	be	to	the	point.	Don't	compare	yourself	to	others,	and	even	to	your	past	self.	Focus	on	you	and	your	contributions	since	you	last	got	a	raise.	This	is	what	is	relevant,”	she	says.	Even	if	you	do	everything	right,	it	is	still
possible	that	your	request	will	be	denied.	There	are	various	different	reasons	for	this,	such	as	the	company	budget	being	low	or	asking	during	a	period	in	which	leadership	is	trying	to	cut	expenses.	Or,	maybe	your	manager	is	not	convinced	that	your	achievements	warrant	a	pay	raise.	If	any	of	this	is	the	case,	"My	recommendation	is	to	thank	them	for
considering	and	to	ask	for	feedback	on	why	the	raise	was	not	granted.	The	most	graceful	approach	is	to	continue	the	conversation	with	curiosity	and	as	an	opportunity	to	learn,”	says	Eonnet.	“Remember:	most	managers	want	their	team	to	be	rewarded	for	their	hard	work.	A	refusal	to	grant	you	a	raise	is,	most	likely,	not	personal.	Think	of	this	as	a
conversation	that	continues,	it’s	just	not	over	yet,”	she	adds.	In	today's	workplace,	talking	about	money	can	still	feel	a	bit	taboo,	especially	when	it	comes	to	asking	for	a	raise.	And	with	the	world	increasingly	shifting	towards	digital	communication,	sending	this	crucial	request	via	email	has	become	the	norm	for	many.But	how	do	you	craft	an	email	that
gets	your	point	across	without	sounding	too	demanding?	This	blog	post	is	here	to	demystify	the	process.According	to	a	study	by	the	NYSSCPA,	more	than	80%	of	Americans	feel	entitled	to	a	raise,	yet	only	about	60%	will	actually	ask	for	one.Whether	you're	a	seasoned	professional	or	just	starting	out,	we'll	walk	you	through	the	steps	to	compose	an
effective,	respectful	email	asking	for	that	well-deserved	raise.Check	out	our	recommended	subject	lines,	tips,	and	even	5	free	templates	you	can	use	to	get	started	today!When	to	Ask	For	a	Raise	Via	EmailTiming	is	a	crucial	factor	when	it	comes	to	asking	for	a	raise.	Let's	break	down	the	ideal	times	to	make	this	important	request.After	a	Successful
Project	or	AchievementIf	you've	recently	completed	a	significant	project	or	achieved	a	notable	milestone,	it's	an	opportune	moment	to	ask	for	a	raise.This	timing	allows	you	to	directly	link	your	request	to	a	tangible	success,	making	it	easier	for	your	manager	to	see	the	value	you	bring	to	the	team.	It's	a	way	of	saying,	"Here's	what	I've	done,	and	here's
why	it's	valuable."During	Annual	ReviewsPerformance	reviews	are	a	natural	time	for	salary	discussions.	Most	companies	expect	compensation	topics	to	arise	during	these	meetings.By	aligning	your	request	with	the	review	cycle,	you're	fitting	into	an	established	framework	where	discussions	about	performance	and	compensation	are	already
expected.After	Taking	on	More	ResponsibilitiesIf	your	role	within	the	company	has	grown,	and	you're	handling	more	responsibilities	than	when	you	first	negotiated	your	salary,	it's	a	valid	time	to	request	a	review	of	your	pay.This	change	in	your	role	provides	a	clear	rationale	for	your	request,	as	you	can	demonstrate	that	your	job	now	involves	more
work	or	higher-level	tasks.When	Market	Conditions	ChangeMarket	changes,	such	as	an	increased	demand	for	your	specific	skills	or	shifts	in	industry	salary	standards,	can	be	a	strong	justification	for	a	salary	review.Keeping	an	eye	on	market	trends	and	using	this	information	can	strengthen	your	case,	showing	that	your	request	aligns	with	the	current
industry	standards.Company's	Financial	HealthUnderstanding	your	company's	financial	health	is	essential.	If	the	company	is	performing	well	financially,	it	might	be	a	more	appropriate	time	to	discuss	salary	increases.However,	if	the	company	is	facing	financial	challenges,	it	may	not	be	the	best	time	to	ask	for	a	raise,	as	your	request	might	be	seen	as
out	of	touch	with	the	company's	current	situation.How	to	Prepare	For	a	Raise	Request	(Salary	Research)Before	you	request	a	raise,	it's	essential	to	do	your	homework.	Well-prepared	arguments	backed	by	research	can	significantly	strengthen	your	case.Here	are	the	key	steps	to	prepare	effectively:Understand	Your	Value:	Reflect	on	your	achievements
and	how	they	have	contributed	to	the	company.	Knowing	your	worth	is	crucial	in	justifying	your	request.Do	Market	Salary	Research:	Investigate	the	current	market	rates	for	your	position	in	your	industry	and	region.	This	information	helps	you	understand	where	your	salary	should	stand.Know	Your	Timing:	Align	your	request	with	the	company's
budget	cycles,	performance	reviews,	or	after	successful	project	completions.	Good	timing	can	be	a	decisive	factor.Prepare	Your	Case:	Develop	a	clear	argument	based	on	your	achievements,	responsibilities,	and	market	standards.	Being	concise	and	factual	is	key.Anticipate	Questions	and	Responses:	Think	about	possible	questions	or	objections	your
manager	might	have	and	prepare	your	responses.	This	preparation	shows	foresight	and	professionalism.Practice	Your	Pitch:	Rehearse	your	request	to	build	confidence	and	ensure	clarity	in	your	presentation.Use	Indeed	for	salary	research	(works	for	different	positions/industries)!By	following	these	steps,	you'll	be	well-prepared	to	present	a	strong,
reasoned	case	for	your	raise.	Remember,	thorough	preparation	is	the	foundation	of	a	successful	salary	negotiation.Want	to	save	hours	of	repetitive	typing	for	free?Join	500,000+	who	are	using	Text	Blaze	templates.Want	to	save	hours	of	repetitive	typing	for	free?Join	600,000+	who	are	using	Text	Blaze	templates.How	to	Ask	For	a	Raise	Via
EmailRequesting	a	raise	via	email	can	be	a	nerve-wracking	experience,	but	it	doesn't	have	to	be.	The	key	is	to	approach	it	with	a	blend	of	professionalism,	preparation,	and	personal	insight.Here's	a	step-by-step	guide	to	help	you	craft	an	effective	email	that	communicates	your	request	clearly	and	respectfully.Start	with	a	Professional	Greeting:	Address
your	manager	formally.	Use	their	name	to	make	it	personal,	such	as	"Dear	[Manager's	Name],".State	Your	Purpose	Upfront:	Begin	your	email	with	a	clear	statement	of	your	purpose.	For	example,	"I	am	writing	to	discuss	my	compensation."Mention	Your	Time	at	the	Company:	Briefly	mention	how	long	you've	been	with	the	company.	This	demonstrates
loyalty	and	commitment.Highlight	Your	Achievements	and	Contributions:	Outline	your	key	accomplishments.	Be	specific	and,	if	possible,	quantify	your	achievements	with	data	or	examples	(especially	after	a	positive	review).Market	Research:	Include	some	research	on	industry-standard	salaries	for	your	position.	This	shows	that	your	request	is
grounded	in	reality.Acknowledge	the	Company's	Situation:	Demonstrate	your	understanding	of	the	company’s	current	situation.	If	the	company	is	thriving,	highlight	how	your	work	contributes	to	this	success.Suggest	a	Meeting	for	Further	Discussion:	Instead	of	expecting	an	immediate	answer,	you	can	also	schedule	a	meeting	via	email	to	discuss	your
request	in	more	detail.Express	Gratitude:	Thank	your	manager	for	considering	your	request	and	for	the	opportunities	you've	been	given	so	far.Close	Professionally:	End	your	email	with	a	professional	closing,	such	as	"Sincerely,"	followed	by	your	full	name.Proofread:	Before	sending,	proofread	your	email	for	any	spelling	or	grammatical	errors	to
ensure	professionalism.After	you’ve	sent	your	email,	give	your	manager	some	time	to	process	your	request.	Be	prepared	to	discuss	it	further	in	a	meeting	and	remember	that	negotiation	is	a	part	of	the	process.Your	email	is	the	starting	point	of	this	important	conversation,	and	following	these	steps	will	help	you	approach	it	with	confidence	and
clarity.The	subject	line	of	your	email	can	determine	whether	your	email	gets	the	attention	it	deserves.	Here	are	some	examples:Request	for	Salary	Discussion	Based	on	Recent	ContributionsPerformance	Review	and	Compensation	Adjustment	InquiryExploring	Salary	Enhancement	Reflecting	My	Current	RoleMeeting	Request	to	Discuss	Professional
Growth	and	CompensationEvaluation	of	Current	Salary	in	Relation	to	Job	ResponsibilitiesThese	subject	lines	are	clear	and	professional,	indicating	the	content	of	the	email	without	being	too	aggressive.5	Professional	Pay	Raise	Email	TemplesGive	the	following	Text	Blaze	templates	a	try	to	quickly	ask	for	a	raise	with	keyboard	shortcuts!When	it	comes
to	asking	for	a	raise	via	email,	having	a	well-structured	template	can	be	incredibly	helpful.	Templates	provide	a	starting	point,	ensuring	that	your	message	is	clear,	professional,	and	covers	all	the	necessary	points.They	can	be	tailored	to	suit	different	situations,	whether	you're	leveraging	a	recent	achievement,	responding	to	market	changes,	or	simply
initiating	a	salary	discussion.Here	are	email	templates	for	various	scenarios,	each	with	a	brief	description	to	help	you	choose	the	one	that	best	fits	your	circumstances.Copy	templates	to	use	them	anywhere:	General	Asking	For	Raise	EmailGeneral	Asking	For	Raise	EmailDear	{formtext:	name=name;	default=John;	cols=10},I	hope	this	email	finds	you
well.	I	am	writing	to	respectfully	request	a	review	of	my	current	salary.	Having	been	a	dedicated	member	of	the	team	for	2	years,	I	believe	a	discussion	regarding	my	compensation	would	be	appropriate	at	this	juncture.My	commitment	to	{formtext:	name=responsibilities;	cols=15}	and	the	results	achieved	reflect	my	dedication	and	value	to	the	team.I
look	forward	to	the	opportunity	to	discuss	this	matter	further.Best	regards,_Best	For:	This	template	is	best	suited	for	employees	who	wish	to	initiate	a	salary	discussion	in	a	straightforward	manner.Want	to	save	hours	of	repetitive	typing	for	free?Join	500,000+	who	are	using	Text	Blaze	templates.Want	to	save	hours	of	repetitive	typing	for	free?Join
600,000+	who	are	using	Text	Blaze	templates.Professional	Pay	Raise	RequestProfessional	Pay	Raise	RequestDear	{formtext:	name=name;	default=John;	cols=10},I	would	like	to	initiate	a	conversation	about	my	current	compensation	package.	Over	the	past	year,	I	have	successfully	managed	and	contributed	to	various	projects,	notably	{formtext:
name=responsibilities;	cols=15}.Considering	my	ongoing	contributions	and	the	evolution	of	my	role,	I	believe	a	review	of	my	salary	is	warranted.Thank	you	for	considering	my	request,	and	I	am	open	to	discussing	this	at	a	time	convenient	for	you.Sincerely,_Best	For:	This	template	is	appropriate	for	professionals	who	have	a	strong	record	of
achievements	and	want	to	discuss	a	raise	based	on	their	continuous	high-level	performance	and	contributions.Email	to	Boss	For	RaiseEmail	to	Boss	For	RaiseHello	{formtext:	name=name;	default=John;	cols=10},I	am	reaching	out	to	discuss	a	potential	adjustment	to	my	salary.	Since	joining	Text	Blaze,	I	have	continuously	strived	to	exceed
expectations,	and	my	recent	work	on	{formtext:	name=responsibilities;	cols=15}	is	a	testament	to	this.I	believe	that	my	salary	should	reflect	my	current	responsibilities	and	achievements.I	appreciate	your	time	and	am	looking	forward	to	your	feedback.Best,_Best	For:	This	template	is	tailored	for	employees	who	have	a	good	rapport	with	their	boss
and	want	to	have	a	more	informal	yet	respectful	conversation	about	a	raise.Performance-Based	Raise	RequestPerformance-Based	Raise	RequestDear	{formtext:	name=name;	default=John;	cols=10},Following	our	recent	performance	review	and	the	positive	feedback	received,	I	would	like	to	discuss	the	possibility	of	a	salary	increase	that	reflects	my
current	performance	level.My	recent	achievements	in	{formtext:	name=responsibilities;	cols=15}	demonstrate	my	commitment	and	contribution	to	our	team's	goals.I	am	eager	to	hear	your	thoughts	on	this	matter.Thank	you,_Best	For:	Ideal	for	situations	where	a	recent	performance	review	has	gone	exceptionally	well.Want	to	save	hours	of	repetitive
typing	for	free?Join	500,000+	who	are	using	Text	Blaze	templates.Want	to	save	hours	of	repetitive	typing	for	free?Join	600,000+	who	are	using	Text	Blaze	templates.Market	Rate	Pay	Raise	EmailMarket	Rate	Pay	Raise	EmailDear	{formtext:	name=name;	default=John;	cols=10},I	am	writing	to	request	a	review	of	my	current	compensation,	considering
the	prevailing	market	rates	for	similar	roles.	Having	researched	the	current	market	trends,	I	believe	that	an	adjustment	to	align	my	salary	with	industry	standards	is	reasonable.My	commitment	to	{formtext:	name=responsibilities;	cols=15}	further	underscores	this	request.I	look	forward	to	a	discussion	about	this	and	am	available	for	a	meeting	at
your	earliest	convenience.Kind	regards,_Best	For:	This	template	is	best	used	when	external	market	factors,	such	as	industry	salary	standards,	are	the	primary	reason	for	requesting	a	raise.How	to	Automate	Common	Work	Emails	With	Keyboard	ShortcutsIf	you	find	yourself	typing	the	same	things	over	and	over	(and	over),	give	Text	Blaze	a	try!Text
Blaze	helps	you	create	smart	text	templates	that	help	you	automate	repetitive	typing	with	keyboard	shortcuts	anywhere	you	work.With	Text	Blaze,	you	can:Create	powerful,	dynamic,	context-aware	templates	using	placeholders,	dynamic	logic,	rules,	and	calculations.Automate	repetitive	typing	on	any	site	or	app!Save	time	and	boost	productivity
without	ever	paying	for	a	subscription	(free	forever)!Use	AI	to	generate	templates	&	draft/improve	messages!Give	Text	Blaze	a	try	to	create	dynamic	templates	that	work	where	you	do	for	free!Want	to	save	hours	of	repetitive	typing	for	free?Join	500,000+	who	are	using	Text	Blaze	templates.Want	to	save	hours	of	repetitive	typing	for	free?Join
600,000+	who	are	using	Text	Blaze	templates.Asking	for	a	raise	is	a	delicate	process	that	requires	careful	consideration	and	preparation.	By	following	these	guidelines	and	approaching	the	matter	with	professionalism	and	clarity,	you	can	increase	your	chances	of	a	favorable	outcome.Remember,	the	way	you	present	your	request	can	be	just	as
important	as	the	request	itself.	Good	luck!Use	Text	Blaze	to	automate	common	work	emails,	save	time,	and	boost	productivity	with	dynamic	templates	that	work	anywhere	you	do!	[Recipient’s	Name][Recipient’s	Title][Company’s	Name][Company’s	Address][City,	State,	Zip	Code]Dear	[Recipient’s	Name],I	am	writing	to	you	today	to	respectfully
request	a	review	of	my	current	compensation.	As	[Your	Position]	with	[Company’s	Name]	for	the	past	[Duration	in	the	Company],	I	have	thoroughly	enjoyed	the	opportunities	and	experiences	that	have	come	with	my	role.It	is	with	great	pride	that	I	reflect	on	the	contributions	I’ve	made	towards	our	team’s	success	and	the	company’s	growth.In	the	past
year	alone,	I	have	[describe	a	significant	achievement	or	project],	which	resulted	in	[mention	the	specific	impact	on	the	company,	like	improved	efficiency,	increased	revenue,	customer	satisfaction,	etc.].Additionally,	I	have	taken	the	initiative	to	[mention	any	additional	responsibilities	or	projects	undertaken],	further	demonstrating	my	commitment
and	value	to	our	team.Considering	my	ongoing	dedication	and	the	accomplishments	I	have	achieved,	I	kindly	request	a	salary	adjustment	to	align	with	the	industry	standard	for	my	role	and	my	contributions	to	the	company.Based	on	my	research	and	understanding	of	the	market,	a	[percentage	or	amount]	increase	would	reflect	the	value	I	bring	to	the
team	and	the	company.I	am	deeply	grateful	for	the	opportunity	to	work	at	[Company’s	Name]	and	am	eager	to	continue	contributing	to	our	future	successes.I	understand	that	salary	decisions	are	carefully	considered	and	am	more	than	willing	to	discuss	this	request	further	at	a	time	convenient	for	you.Thank	you	very	much	for	considering	my	request.
I	look	forward	to	continuing	to	grow	and	contribute	to	[Company’s	Name]	and	am	optimistic	about	our	future	together.Sincerely,[Your	Name]ConclusionWriting	a	letter	of	request	for	a	salary	increase	can	be	a	daunting	task,	but	with	the	right	preparation	and	structure,	it	can	be	a	powerful	tool	in	advancing	your	career.	Remember,	the	key	is	to	be
clear,	professional,	and	persuasive	in	your	approach.Your	Feedback	Matters!Did	you	find	this	guide	helpful?	Share	your	thoughts	and	experiences	with	writing	your	salary	increase	request	letters.Your	feedback	is	invaluable	in	helping	us	provide	the	most	relevant	and	practical	advice.	Comment	below	to	join	the	conversation!Answer:	I	scheduled	a
formal	meeting,	presenting	a	detailed	report	of	my	accomplishments	and	the	value	I’ve	added	to	the	company,	which	made	the	conversation	more	objective	and	focused	on	my	contributions.Q:	What	research	did	I	do	before	requesting	a	salary	increase?Answer:	I	analyzed	market	salary	data	for	my	role,	assessed	my	achievements	against	company
goals,	and	prepared	a	list	of	additional	responsibilities	I’ve	taken	on	to	justify	my	request	for	a	higher	salary.Q:	How	did	I	deal	with	the	nervousness	before	asking	for	a	raise?Answer:	I	practiced	my	pitch	multiple	times	in	front	of	a	mirror	and	with	a	trusted	friend	to	gain	confidence	and	refine	my	key	points,	ensuring	I	was	clear	and	concise	during	the
actual	discussion.Q:	What	was	my	strategy	if	the	answer	to	the	salary	increase	request	was	a	‘no’?	Answer:	I	prepared	to	ask	for	constructive	feedback	and	other	forms	of	compensation,	like	additional	vacation	days	or	professional	development	opportunities,	to	show	my	commitment	to	growth	and	flexibility.Q:	How	did	I	follow	up	after	the	meeting
where	I	requested	a	salary	increase?Answer:	I	sent	a	thank-you	email,	summarizing	our	discussion	and	expressing	appreciation	for	the	opportunity	to	talk	about	my	career	progression	and	compensation,	which	also	served	as	a	gentle	reminder	of	our	conversation.Q:	What	did	I	do	to	ensure	my	performance	justified	my	request	for	a	salary
increase?	Answer:	I	meticulously	documented	my	achievements,	aligned	them	with	the	company’s	objectives,	and	actively	sought	feedback	to	demonstrate	continuous	improvement	and	dedication	to	my	role.Q:	How	did	I	personalize	my	salary	increase	request	to	reflect	my	unique	situation?	Answer:	I	shared	specific	examples	of	my	contributions	that
led	to	measurable	results,	highlighting	how	my	unique	skills	and	efforts	have	positively	impacted	the	company,	making	a	compelling	case	for	my	salary	increase.	In	this	article,	I’ll	share	my	personal	guide	to	writing	a	compelling	request	letter	for	an	air	conditioner	replacement,	along	with	a	proven	template	and…	Secure	your	time	off	with	our	absence
excuse	letter	template.	Communicate	professionally	and	maintain	your	work	ethic	effortlessly	Salary	negotiations	can	be	one	of	the	most	important	steps	in	your	career	journey.	The	right	counter	offer	letter	can	help	you	secure	the	compensation…	Writing	a	formal	complaint	letter	against	a	person	may	seem	intimidating,	but	it’s	one	of	the	most
effective	ways	to	address	serious	issues.	A	well-written…	Medical	expenses	can	quickly	become	stressful,	but	a	well-written	medical	reimbursement	letter	can	make	a	big	difference.	The	right	letter	not	only	requests	payment,	but…	In	this	article,	I’ll	share	a	detailed,	step-by-step	guide	on	how	to	respond	effectively	to	a	negative	performance	review,
complete	with	a	customizable	template	and…	Asking	for	a	pay	raise	can	be	nerve-wracking,	but	having	the	right	words	can	make	all	the	difference.	That's	where	pay	raise	email	templates	come	in	handy.	They	provide	a	solid	foundation,	ensuring	you	hit	all	the	right	notes	without	missing	any	crucial	details.Using	a	template	can	save	you	time	and
boost	your	confidence,	making	the	process	smoother	and	more	effective.	Ready	to	explore	some	top-notch	templates?	Let's	dive	in!Tips	for	Writing	Pay	Raise	EmailsWhen	crafting	a	pay	raise	email,	it's	important	to	be	clear	and	concise.	Here	are	some	unique	tips	to	help	you	get	started:Be	Specific	About	Your	Achievements:	Highlight	your
accomplishments	with	concrete	examples.	Mention	specific	projects,	metrics,	or	goals	you've	met	that	have	positively	impacted	the	company.Know	Your	Worth:	Do	some	research	on	industry	standards	for	your	role	and	experience	level.	Mentioning	this	data	can	help	justify	your	request	and	show	that	you're	informed.Timing	is	Key:	Choose	the	right
moment	to	send	your	email.	Ideally,	this	should	be	after	a	successful	project	or	during	performance	review	periods	when	raises	are	typically	discussed.Keep	It	Professional:	While	it's	important	to	be	confident,	avoid	sounding	entitled.	Use	a	respectful	tone	and	express	gratitude	for	the	opportunities	you've	had.Suggest	a	Meeting:	Propose	a	follow-up
meeting	to	discuss	your	request	in	more	detail.	This	shows	you're	serious	and	open	to	dialogue.Types	of	Pay	Raise	Email	Templates	We	Will	CoverPerformance-Based	Raise	Email	TemplateCost	of	Living	Raise	Email	TemplatePromotion	Raise	Email	TemplateMarket	Adjustment	Raise	Email	TemplateAnnual	Review	Raise	Email	Template5	Pay	Raise
Email	Templates1)	Performance-Based	Raise	Email	TemplateSubject:	Request	for	Performance-Based	Salary	IncreaseDear	[Manager's	Name],I	hope	this	message	finds	you	well.	I	am	writing	to	formally	request	a	review	of	my	current	salary	based	on	my	performance	over	the	past	[time	period].Over	the	last	[time	period],	I	have	successfully	[describe
specific	achievements	or	projects].	These	accomplishments	have	not	only	contributed	to	the	team's	success	but	have	also	positively	impacted	our	company's	goals.	For	instance,	[provide	concrete	examples	and	metrics,	such	as	increased	sales,	improved	efficiency,	or	successful	project	completions].In	addition	to	these	achievements,	I	have	consistently
demonstrated	a	strong	commitment	to	our	team	and	company	values.	I	have	taken	on	additional	responsibilities,	such	as	[mention	any	extra	duties	or	leadership	roles],	and	have	continuously	sought	ways	to	improve	my	skills	and	contribute	more	effectively.Given	these	contributions	and	the	value	I	bring	to	the	team,	I	believe	a	performance-based
salary	increase	is	warranted.	According	to	my	research	on	industry	standards	for	my	role	and	experience	level,	a	salary	adjustment	would	align	my	compensation	with	the	market	rate	and	reflect	my	contributions	accurately.I	would	appreciate	the	opportunity	to	discuss	this	further	in	a	meeting.	Please	let	me	know	a	convenient	time	for	you	to	meet
and	talk	about	my	request	in	more	detail.Thank	you	for	considering	my	request.	I	am	grateful	for	the	opportunities	I	have	had	at	[Company	Name]	and	look	forward	to	continuing	to	contribute	to	our	shared	success.Sincerely,[Your	Name][Your	Position][Your	Contact	Information]2)	Cost	of	Living	Raise	Email	TemplateSubject:	Request	for	Cost	of
Living	Salary	AdjustmentDear	[Manager's	Name],I	hope	this	email	finds	you	well.	I	am	writing	to	formally	request	a	review	of	my	current	salary	in	light	of	the	increased	cost	of	living	over	the	past	[time	period].As	you	are	aware,	the	cost	of	living	has	risen	significantly	due	to	factors	such	as	inflation,	increased	housing	costs,	and	higher	prices	for
essential	goods	and	services.	These	changes	have	had	a	substantial	impact	on	my	financial	situation,	making	it	increasingly	challenging	to	maintain	the	same	standard	of	living	on	my	current	salary.During	my	time	at	[Company	Name],	I	have	consistently	demonstrated	my	commitment	to	our	team	and	the	company's	goals.	I	have	successfully	[describe
specific	achievements	or	projects],	which	have	contributed	to	our	overall	success.	Additionally,	I	have	taken	on	extra	responsibilities,	such	as	[mention	any	extra	duties	or	leadership	roles],	and	have	continuously	sought	ways	to	improve	my	skills	and	contribute	more	effectively.Given	these	contributions	and	the	rising	cost	of	living,	I	believe	a	salary
adjustment	is	warranted	to	ensure	my	compensation	remains	fair	and	competitive.	According	to	my	research	on	industry	standards	for	my	role	and	experience	level,	a	cost	of	living	adjustment	would	align	my	salary	with	current	market	rates	and	reflect	the	increased	expenses	I	am	facing.I	would	appreciate	the	opportunity	to	discuss	this	further	in	a
meeting.	Please	let	me	know	a	convenient	time	for	you	to	meet	and	talk	about	my	request	in	more	detail.Thank	you	for	considering	my	request.	I	am	grateful	for	the	opportunities	I	have	had	at	[Company	Name]	and	look	forward	to	continuing	to	contribute	to	our	shared	success.Sincerely,[Your	Name][Your	Position][Your	Contact	Information]3)
Promotion	Raise	Email	TemplateSubject:	Request	for	Salary	Increase	Following	PromotionDear	[Manager's	Name],I	hope	this	message	finds	you	well.	I	am	writing	to	formally	request	a	review	of	my	current	salary	in	light	of	my	recent	promotion	to	[New	Position].Since	taking	on	this	new	role,	I	have	embraced	the	additional	responsibilities	and
challenges	that	come	with	it.	Over	the	past	[time	period],	I	have	successfully	[describe	specific	achievements	or	projects	related	to	the	new	role].	These	accomplishments	have	not	only	contributed	to	the	team's	success	but	have	also	positively	impacted	our	company's	goals.	For	instance,	[provide	concrete	examples	and	metrics,	such	as	increased
sales,	improved	efficiency,	or	successful	project	completions].In	addition	to	these	achievements,	I	have	consistently	demonstrated	a	strong	commitment	to	our	team	and	company	values.	I	have	taken	on	additional	responsibilities,	such	as	[mention	any	extra	duties	or	leadership	roles],	and	have	continuously	sought	ways	to	improve	my	skills	and
contribute	more	effectively	in	my	new	role.Given	these	contributions	and	the	increased	scope	of	my	responsibilities,	I	believe	a	salary	adjustment	is	warranted	to	reflect	my	new	position	and	the	value	I	bring	to	the	team.	According	to	my	research	on	industry	standards	for	my	role	and	experience	level,	a	salary	increase	would	align	my	compensation
with	the	market	rate	and	accurately	reflect	my	contributions.I	would	appreciate	the	opportunity	to	discuss	this	further	in	a	meeting.	Please	let	me	know	a	convenient	time	for	you	to	meet	and	talk	about	my	request	in	more	detail.Thank	you	for	considering	my	request.	I	am	grateful	for	the	opportunities	I	have	had	at	[Company	Name]	and	look	forward
to	continuing	to	contribute	to	our	shared	success.Sincerely,[Your	Name][Your	Position][Your	Contact	Information]4)	Market	Adjustment	Raise	Email	TemplateSubject:	Request	for	Market	Adjustment	Salary	IncreaseDear	[Manager's	Name],I	hope	this	message	finds	you	well.	I	am	writing	to	formally	request	a	review	of	my	current	salary	based	on
recent	market	adjustments	for	my	role	and	experience	level.Over	the	past	[time	period],	I	have	closely	monitored	industry	trends	and	salary	benchmarks	for	positions	similar	to	mine.	According	to	my	research,	the	market	rate	for	my	role	has	increased	due	to	factors	such	as	[mention	specific	reasons,	such	as	industry	growth,	increased	demand	for
skills,	etc.].	These	changes	indicate	that	my	current	compensation	may	no	longer	be	competitive	with	the	market	standards.During	my	time	at	[Company	Name],	I	have	consistently	demonstrated	my	commitment	to	our	team	and	the	company's	goals.	I	have	successfully	[describe	specific	achievements	or	projects],	which	have	contributed	to	our	overall
success.	Additionally,	I	have	taken	on	extra	responsibilities,	such	as	[mention	any	extra	duties	or	leadership	roles],	and	have	continuously	sought	ways	to	improve	my	skills	and	contribute	more	effectively.Given	these	contributions	and	the	recent	market	adjustments,	I	believe	a	salary	increase	is	warranted	to	ensure	my	compensation	remains	fair	and
competitive.	Aligning	my	salary	with	current	market	rates	would	not	only	reflect	my	contributions	accurately	but	also	help	retain	top	talent	within	our	team.I	would	appreciate	the	opportunity	to	discuss	this	further	in	a	meeting.	Please	let	me	know	a	convenient	time	for	you	to	meet	and	talk	about	my	request	in	more	detail.Thank	you	for	considering
my	request.	I	am	grateful	for	the	opportunities	I	have	had	at	[Company	Name]	and	look	forward	to	continuing	to	contribute	to	our	shared	success.Sincerely,[Your	Name][Your	Position][Your	Contact	Information]5)	Annual	Review	Raise	Email	TemplateSubject:	Request	for	Salary	Increase	Following	Annual	ReviewDear	[Manager's	Name],I	hope	this
message	finds	you	well.	As	we	approach	the	annual	review	period,	I	would	like	to	formally	request	a	review	of	my	current	salary	based	on	my	performance	and	contributions	over	the	past	year.Throughout	the	past	year,	I	have	dedicated	myself	to	achieving	our	team's	goals	and	have	successfully	[describe	specific	achievements	or	projects].	These
accomplishments	have	not	only	contributed	to	the	success	of	our	team	but	have	also	positively	impacted	our	company's	objectives.	For	instance,	[provide	concrete	examples	and	metrics,	such	as	increased	sales,	improved	efficiency,	or	successful	project	completions].In	addition	to	these	achievements,	I	have	consistently	demonstrated	a	strong
commitment	to	our	team	and	company	values.	I	have	taken	on	additional	responsibilities,	such	as	[mention	any	extra	duties	or	leadership	roles],	and	have	continuously	sought	ways	to	improve	my	skills	and	contribute	more	effectively.Given	these	contributions	and	the	value	I	bring	to	the	team,	I	believe	a	salary	increase	is	warranted.	According	to	my
research	on	industry	standards	for	my	role	and	experience	level,	a	salary	adjustment	would	align	my	compensation	with	the	market	rate	and	accurately	reflect	my	contributions	over	the	past	year.I	would	appreciate	the	opportunity	to	discuss	this	further	during	our	annual	review	meeting.	Please	let	me	know	a	convenient	time	for	you	to	meet	and	talk
about	my	request	in	more	detail.Thank	you	for	considering	my	request.	I	am	grateful	for	the	opportunities	I	have	had	at	[Company	Name]	and	look	forward	to	continuing	to	contribute	to	our	shared	success.Sincerely,[Your	Name][Your	Position][Your	Contact	Information]What	About	Using	Flodesk?While	crafting	the	perfect	pay	raise	email	is	crucial,
having	the	right	tools	to	manage	and	send	your	emails	can	make	the	process	even	smoother.	That's	where	Flodesk	comes	in.	With	its	intuitive	email	marketing	tools,	you	can	effortlessly	create,	send,	and	automate	your	pay	raise	requests,	ensuring	they	reach	your	manager's	inbox	at	the	perfect	time.Flodesk	is	trusted	by	over	100,000	businesses
worldwide	for	its	powerful	yet	easy-to-use	platform.	Whether	you're	a	small	business	owner	or	an	employee	looking	to	grow	your	career,	Flodesk's	flat-rate	pricing	and	user-friendly	features	make	it	an	ideal	choice.	Sign	up	for	free	today	and	experience	how	Flodesk	can	help	you	manage	your	email	communications	more	effectively.Wrapping	UpIn
conclusion,	using	well-crafted	pay	raise	email	templates	can	significantly	increase	your	chances	of	securing	a	salary	increase.	By	following	the	tips	and	templates	provided,	you	can	confidently	present	your	case	and	demonstrate	your	value	to	your	employer.Ready	to	take	your	email	game	to	the	next	level?	Sign	up	for	free	at	Flodesk	and	streamline
your	email	communications	with	ease.	With	Flodesk's	intuitive	platform,	you'll	have	all	the	tools	you	need	to	create,	send,	and	automate	your	pay	raise	requests	effectively.	Asking	for	a	raise	can	be	an	intimidating	task.	But	in	today’s	digital	age,	emails	can	be	a	powerful	and	efficient	way	of	workplace	communication,	which	includes	asking	for	a	well-
deserved	raise.Here’s	our	ultimate	guide	on	how	to	ask	for	a	raise	via	email,	complete	with	3	ready-made	templates	you	can	use.Let’s	have	a	look!Should	you	use	email	to	ask	for	a	raise?Yes,	asking	for	a	raise	via	email	is	perfectly	acceptable,	as	long	as	you	do	it	the	right	way.Since	you’re	frequently	communicating	with	your	boss	through	email,	it	only
makes	sense	to	also	use	this	method	to	ask	for	a	raise.	However,	the	way	that	you	go	about	writing	this	email	makes	all	the	difference.We	recommend	mentioning	that	you	would	like	a	raise	and	asking	for	an	opportunity	to	discuss	your	salary	with	your	boss.Rather	than	just	demanding	a	raise	upfront	through	email,	communicate	what	your	intentions
are	and	request	to	schedule	a	meeting	where	you	can	present	your	case	and	negotiate	terms	in	person.When	is	the	right	time	to	ask	for	a	raise?The	success	of	your	raise	request	depends	on	the	timing.	Here	are	some	of	the	best	times	to	ask	for	a	raise.After	you’ve	just	been	hired	–	if	you’re	just	starting	at	a	new	job	and	feel	like	you’ve	been	lowballed,
ask	for	a	raise	before	you	begin	working,	especially	if	you’ve	been	dumped	with	additional	responsibility	that	wasn’t	included	in	your	job	description.	Highlight	the	extra	work	you’re	being	expected	to	do	and	ask	for	compensation.	This	is	the	best	time	for	your	request	to	get	acknowledged	by	the	management.Your	company	anniversary	date	–	If	you’re
hitting	a	certain	number	of	years	(or	even	months)	at	your	company,	highlight	your	performance	and	loyalty	at	this	point	and	ask	for	a	raise.After	a	performance	review	–	Performance	reviews	are	the	optimal	time	to	ask	for	a	raise.	Use	this	opportunity	to	highlight	your	valuable	contributions	and	show	why	you	are	deserving.How	to	prepare	for	a
raise?A	strong	raise	request	is	backed	by	good	preparation	and	research.	Instead	of	making	headstrong	demands	about	why	you	deserve	more	compensation,	take	some	time	to	prepare	your	case	using	these	three	steps.1.	Market	researchA	bit	of	homework	goes	a	long	way.	Conduct	market	research	by	comparing	your	current	salary	with	average	pay
for	similar	positions.You	can	use	online	tools	like	Payscale	or	Salary.com	but	don’t	depend	too	much	on	them.	Instead,	consider	asking	around	on	online	forums	—	especially	Reddit	—	where	you’re	more	likely	to	receive	accurate	information.Base	your	expectations	on	these	numbers	—	it	will	make	your	negotiation	more	fair	and	grounded.2.	Your
valueTake	some	time	to	reflect	on	what	you	bring	to	the	company.	Think	about	your	work	contributions,	your	unique	skills,	experience,	and	successes,	and	make	sure	to	mention	them	in	your	negotiations.Knowing	where	you	stand	with	the	company	can	help	you	present	your	case	better.3.	Your	achievements	and	contributionsDon’t	speak	of	your	value
to	the	company	in	purely	abstract	terms	—	bring	out	the	big	numbers.Prepare	a	list	of	your	primary	accomplishments	and	key	contributions,	such	as	positive	feedback	you’ve	received,	your	success	rate	at	the	job	you’re	given,	the	revenue	you’ve	generated,	or	projects	you	have	started	or	led.Bring	out	these	numbers	as	concrete	evidence	of	how
productive	and	efficient	you	are.3	Email	Templates	you	Can	Use	to	Ask	For	a	RaiseTime	for	the	juice	—	here	are	three	raise	request	email	templates	to	try.1.	A	brief	email	to	request	a	meetingDear	[Manager’s	Name],I’m	writing	to	request	a	meeting	with	you	to	discuss	my	salary.	I	am	confident	that	I	have	been	consistently	performing	above
expectations	over	the	past	[insert	time	period]	and	believe	I	deserve	a	raise.I	would	love	to	discuss	the	matter	with	you	in	person	when	you	have	time	to	chat.Looking	forward	to	your	response,Best,[Your	name]2.	A	more	detailed	request	based	on	performanceDear	[Manager’s	Name],I	hope	you’re	doing	well.In	my	[time	period]	at	[Company	Name],	I
have	been	striving	to	make	a	positive	impact	on	our	business.	Based	on	my	recent	successes	and	contributions	to	the	team,	I’m	writing	to	request	a	salary	increase.In	the	last	[time	period],	my	hard	work	in	several	key	areas	has	brought	about	notable	results,	including:Achievement	1Achievement	2Achievement	3Given	this	track	record,	I	am	confident
that	I’ve	been	performing	above	expectations	and	request	that	we	review	my	compensation	to	ensure	it	aligns	with	my	performance	at	[Company	Name].I	would	love	to	schedule	a	meeting	with	you	to	discuss	this	matter	further	in	person.	Please	let	me	know	when	you	would	have	time	for	a	chat.Thank	you	in	advance	for	your	time	and
consideration.Regards,[Your	Name]3.	Request	based	on	achievements,	research,	and	reasoningDear	[Manager’s	Name],I	hope	this	email	finds	you	well.Over	the	past	[time	period],	I	have	had	immense	opportunities	to	learn	and	grow	in	my	role	as	[Position]	at	[Company	Name].	I	am	extremely	grateful	for	your	mentorship	and	guidance	and	am	proud
of	my	journey	and	the	contributions	I	have	made	towards	our	collective	success.In	line	with	my	performance	over	the	past	[time	period],	I	would	like	to	request	a	salary	review.	I	believe	I	have	consistently	shown	my	commitment	to	the	company’s	ethos	and	vision,	and	have	taken	on	additional	responsibilities	and	projects	that	have	positively	impacted
our	bottom	line.Some	key	achievements	include	[achievement	1],	[achievement	2],	and	[achievement	3].	I	believe	these	successes	demonstrate	my	ability	to	excel	in	my	role	and	my	dedication	to	our	team’s	goals.Considering	my	performance	and	current	market	rates,	I	believe	a	salary	increase	is	warranted.	I	would	appreciate	the	opportunity	to
discuss	this	matter	with	you	in	person.	Please	let	me	know	when	we	can	schedule	a	meeting	within	the	next	[time	period].Thank	you	for	your	time	and	support.	I	look	forward	to	your	response.Best	regards,[Your	Name]What	to	Keep	in	Mind	When	Writing	an	Email	for	a	Raise?A	raise	request	email	should	be	exquisitely	crafted.	Here	are	five	things	to
always	keep	in	mind	when	writing	one.1)	Make	your	request	clearWhen	writing	an	email	for	a	raise,	it’s	best	to	not	beat	about	the	bush.	Use	the	email’s	subject	line	to	be	upfront	about	your	request	—	be	professional,	clear,	and	to	the	point.Your	subject	line	can	look	like	“Request	for	salary	review	–	[Name]”	to	immediately	communicate	the	email’s
purpose.2)	Backup	your	request	with	good	reasoningIf	you’ve	done	your	prep	well,	this	point	should	be	easy	to	follow.	Use	a	list	of	your	recent	accomplishments,	talk	about	your	value,	industry	average	pay	data,	and	other	things	you	can	use	to	your	advantage.Don’t	just	demand	a	raise,	prove	to	your	employer	that	you	deserve	one.3)	Be	politeAlways
be	polite,	courteous,	and	professional.	Thank	your	boss	for	their	time	and	for	considering	your	request,	and	use	formal	salutations	when	writing.4)	Keep	it	short	and	to	the	pointDon’t	overload	your	boss	with	information	through	the	email.	Keep	it	short	and	sweet.	Mention	that	you’d	like	to	ask	for	a	raise,	highlight	a	few	key	accomplishments,	and
request	an	in-person	meeting	to	discuss	your	case	further.5)	Set	up	an	email	sequence	to	follow	upGive	your	boss	enough	time	to	consider	your	request	and	get	back	to	you.	Ideally,	you	should	wait	around	a	week	and	if	you	still	don’t	receive	a	response,	send	a	polite	follow-up	email	to	remind	them.You	can	use	Right	Inbox’s	Sequences	to	automate	the
follow-up.	They	can	be	configured	to	send	automatically	if	your	boss	doesn’t	reply.	Just	make	sure	to	write	down	a	follow-up	email	and	save	it	as	a	template	that	Right	Inbox	can	use.If	your	boss	replies	before	the	set	follow-up	date,	it	will	get	automatically	canceled.Asking	for	a	Raise	by	Email	Frequently	Asked	Questions	(FAQs)How	much	raise	should
I	ask	for?Generally,	you	can	ask	anywhere	between	a	10%	to	20%	raise.	However,	the	exact	raise	you	ask	for	depends	on	your	performance,	your	length	of	time	at	work,	and	other	factors	such	as	recent	successes	or	project	completions.What	to	do	if	my	raise	request	is	denied?If	your	raise	request	has	been	denied,	take	a	step	back	and	try	to
understand	the	reason	for	the	denial.If	this	hasn’t	been	made	clear	to	you,	don’t	shy	away	from	asking	why.	You	can	then	decide	if	you	wish	to	pursue	the	raise	at	a	later	date,	improve	your	performance,	or	be	more	proactive.	IIf	you	truly	feel	like	you’re	being	paid	less	than	you	deserve,	consider	an	alternative	work	option.What	not	to	say	when	asking
for	a	raise?While	you	should	express	your	case	well,	avoid	using	phrases	like	“I	feel	like..”,	“I’m	overdue	for	a	raise”,	or	“I	will	leave	unless…”	These	reflect	badly	on	your	professionalism	and	might	harm	your	case.	In	today's	workplace,	talking	about	money	can	still	feel	a	bit	taboo,	especially	when	it	comes	to	asking	for	a	raise.	And	with	the	world
increasingly	shifting	towards	digital	communication,	sending	this	crucial	request	via	email	has	become	the	norm	for	many.But	how	do	you	craft	an	email	that	gets	your	point	across	without	sounding	too	demanding?	This	blog	post	is	here	to	demystify	the	process.According	to	a	study	by	the	NYSSCPA,	more	than	80%	of	Americans	feel	entitled	to	a
raise,	yet	only	about	60%	will	actually	ask	for	one.Whether	you're	a	seasoned	professional	or	just	starting	out,	we'll	walk	you	through	the	steps	to	compose	an	effective,	respectful	email	asking	for	that	well-deserved	raise.Check	out	our	recommended	subject	lines,	tips,	and	even	5	free	templates	you	can	use	to	get	started	today!When	to	Ask	For	a	Raise
Via	EmailTiming	is	a	crucial	factor	when	it	comes	to	asking	for	a	raise.	Let's	break	down	the	ideal	times	to	make	this	important	request.After	a	Successful	Project	or	AchievementIf	you've	recently	completed	a	significant	project	or	achieved	a	notable	milestone,	it's	an	opportune	moment	to	ask	for	a	raise.This	timing	allows	you	to	directly	link	your
request	to	a	tangible	success,	making	it	easier	for	your	manager	to	see	the	value	you	bring	to	the	team.	It's	a	way	of	saying,	"Here's	what	I've	done,	and	here's	why	it's	valuable."During	Annual	ReviewsPerformance	reviews	are	a	natural	time	for	salary	discussions.	Most	companies	expect	compensation	topics	to	arise	during	these	meetings.By	aligning



your	request	with	the	review	cycle,	you're	fitting	into	an	established	framework	where	discussions	about	performance	and	compensation	are	already	expected.After	Taking	on	More	ResponsibilitiesIf	your	role	within	the	company	has	grown,	and	you're	handling	more	responsibilities	than	when	you	first	negotiated	your	salary,	it's	a	valid	time	to	request
a	review	of	your	pay.This	change	in	your	role	provides	a	clear	rationale	for	your	request,	as	you	can	demonstrate	that	your	job	now	involves	more	work	or	higher-level	tasks.When	Market	Conditions	ChangeMarket	changes,	such	as	an	increased	demand	for	your	specific	skills	or	shifts	in	industry	salary	standards,	can	be	a	strong	justification	for	a
salary	review.Keeping	an	eye	on	market	trends	and	using	this	information	can	strengthen	your	case,	showing	that	your	request	aligns	with	the	current	industry	standards.Company's	Financial	HealthUnderstanding	your	company's	financial	health	is	essential.	If	the	company	is	performing	well	financially,	it	might	be	a	more	appropriate	time	to	discuss
salary	increases.However,	if	the	company	is	facing	financial	challenges,	it	may	not	be	the	best	time	to	ask	for	a	raise,	as	your	request	might	be	seen	as	out	of	touch	with	the	company's	current	situation.How	to	Prepare	For	a	Raise	Request	(Salary	Research)Before	you	request	a	raise,	it's	essential	to	do	your	homework.	Well-prepared	arguments
backed	by	research	can	significantly	strengthen	your	case.Here	are	the	key	steps	to	prepare	effectively:Understand	Your	Value:	Reflect	on	your	achievements	and	how	they	have	contributed	to	the	company.	Knowing	your	worth	is	crucial	in	justifying	your	request.Do	Market	Salary	Research:	Investigate	the	current	market	rates	for	your	position	in
your	industry	and	region.	This	information	helps	you	understand	where	your	salary	should	stand.Know	Your	Timing:	Align	your	request	with	the	company's	budget	cycles,	performance	reviews,	or	after	successful	project	completions.	Good	timing	can	be	a	decisive	factor.Prepare	Your	Case:	Develop	a	clear	argument	based	on	your	achievements,
responsibilities,	and	market	standards.	Being	concise	and	factual	is	key.Anticipate	Questions	and	Responses:	Think	about	possible	questions	or	objections	your	manager	might	have	and	prepare	your	responses.	This	preparation	shows	foresight	and	professionalism.Practice	Your	Pitch:	Rehearse	your	request	to	build	confidence	and	ensure	clarity	in
your	presentation.Use	Indeed	for	salary	research	(works	for	different	positions/industries)!By	following	these	steps,	you'll	be	well-prepared	to	present	a	strong,	reasoned	case	for	your	raise.	Remember,	thorough	preparation	is	the	foundation	of	a	successful	salary	negotiation.Want	to	save	hours	of	repetitive	typing	for	free?Join	500,000+	who	are	using
Text	Blaze	templates.Want	to	save	hours	of	repetitive	typing	for	free?Join	600,000+	who	are	using	Text	Blaze	templates.How	to	Ask	For	a	Raise	Via	EmailRequesting	a	raise	via	email	can	be	a	nerve-wracking	experience,	but	it	doesn't	have	to	be.	The	key	is	to	approach	it	with	a	blend	of	professionalism,	preparation,	and	personal	insight.Here's	a	step-
by-step	guide	to	help	you	craft	an	effective	email	that	communicates	your	request	clearly	and	respectfully.Start	with	a	Professional	Greeting:	Address	your	manager	formally.	Use	their	name	to	make	it	personal,	such	as	"Dear	[Manager's	Name],".State	Your	Purpose	Upfront:	Begin	your	email	with	a	clear	statement	of	your	purpose.	For	example,	"I	am
writing	to	discuss	my	compensation."Mention	Your	Time	at	the	Company:	Briefly	mention	how	long	you've	been	with	the	company.	This	demonstrates	loyalty	and	commitment.Highlight	Your	Achievements	and	Contributions:	Outline	your	key	accomplishments.	Be	specific	and,	if	possible,	quantify	your	achievements	with	data	or	examples	(especially
after	a	positive	review).Market	Research:	Include	some	research	on	industry-standard	salaries	for	your	position.	This	shows	that	your	request	is	grounded	in	reality.Acknowledge	the	Company's	Situation:	Demonstrate	your	understanding	of	the	company’s	current	situation.	If	the	company	is	thriving,	highlight	how	your	work	contributes	to	this
success.Suggest	a	Meeting	for	Further	Discussion:	Instead	of	expecting	an	immediate	answer,	you	can	also	schedule	a	meeting	via	email	to	discuss	your	request	in	more	detail.Express	Gratitude:	Thank	your	manager	for	considering	your	request	and	for	the	opportunities	you've	been	given	so	far.Close	Professionally:	End	your	email	with	a	professional
closing,	such	as	"Sincerely,"	followed	by	your	full	name.Proofread:	Before	sending,	proofread	your	email	for	any	spelling	or	grammatical	errors	to	ensure	professionalism.After	you’ve	sent	your	email,	give	your	manager	some	time	to	process	your	request.	Be	prepared	to	discuss	it	further	in	a	meeting	and	remember	that	negotiation	is	a	part	of	the
process.Your	email	is	the	starting	point	of	this	important	conversation,	and	following	these	steps	will	help	you	approach	it	with	confidence	and	clarity.The	subject	line	of	your	email	can	determine	whether	your	email	gets	the	attention	it	deserves.	Here	are	some	examples:Request	for	Salary	Discussion	Based	on	Recent	ContributionsPerformance
Review	and	Compensation	Adjustment	InquiryExploring	Salary	Enhancement	Reflecting	My	Current	RoleMeeting	Request	to	Discuss	Professional	Growth	and	CompensationEvaluation	of	Current	Salary	in	Relation	to	Job	ResponsibilitiesThese	subject	lines	are	clear	and	professional,	indicating	the	content	of	the	email	without	being	too	aggressive.5
Professional	Pay	Raise	Email	TemplesGive	the	following	Text	Blaze	templates	a	try	to	quickly	ask	for	a	raise	with	keyboard	shortcuts!When	it	comes	to	asking	for	a	raise	via	email,	having	a	well-structured	template	can	be	incredibly	helpful.	Templates	provide	a	starting	point,	ensuring	that	your	message	is	clear,	professional,	and	covers	all	the
necessary	points.They	can	be	tailored	to	suit	different	situations,	whether	you're	leveraging	a	recent	achievement,	responding	to	market	changes,	or	simply	initiating	a	salary	discussion.Here	are	email	templates	for	various	scenarios,	each	with	a	brief	description	to	help	you	choose	the	one	that	best	fits	your	circumstances.Copy	templates	to	use	them
anywhere:	General	Asking	For	Raise	EmailGeneral	Asking	For	Raise	EmailDear	{formtext:	name=name;	default=John;	cols=10},I	hope	this	email	finds	you	well.	I	am	writing	to	respectfully	request	a	review	of	my	current	salary.	Having	been	a	dedicated	member	of	the	team	for	2	years,	I	believe	a	discussion	regarding	my	compensation	would	be
appropriate	at	this	juncture.My	commitment	to	{formtext:	name=responsibilities;	cols=15}	and	the	results	achieved	reflect	my	dedication	and	value	to	the	team.I	look	forward	to	the	opportunity	to	discuss	this	matter	further.Best	regards,_Best	For:	This	template	is	best	suited	for	employees	who	wish	to	initiate	a	salary	discussion	in	a	straightforward
manner.Want	to	save	hours	of	repetitive	typing	for	free?Join	500,000+	who	are	using	Text	Blaze	templates.Want	to	save	hours	of	repetitive	typing	for	free?Join	600,000+	who	are	using	Text	Blaze	templates.Professional	Pay	Raise	RequestProfessional	Pay	Raise	RequestDear	{formtext:	name=name;	default=John;	cols=10},I	would	like	to	initiate	a
conversation	about	my	current	compensation	package.	Over	the	past	year,	I	have	successfully	managed	and	contributed	to	various	projects,	notably	{formtext:	name=responsibilities;	cols=15}.Considering	my	ongoing	contributions	and	the	evolution	of	my	role,	I	believe	a	review	of	my	salary	is	warranted.Thank	you	for	considering	my	request,	and	I
am	open	to	discussing	this	at	a	time	convenient	for	you.Sincerely,_Best	For:	This	template	is	appropriate	for	professionals	who	have	a	strong	record	of	achievements	and	want	to	discuss	a	raise	based	on	their	continuous	high-level	performance	and	contributions.Email	to	Boss	For	RaiseEmail	to	Boss	For	RaiseHello	{formtext:	name=name;
default=John;	cols=10},I	am	reaching	out	to	discuss	a	potential	adjustment	to	my	salary.	Since	joining	Text	Blaze,	I	have	continuously	strived	to	exceed	expectations,	and	my	recent	work	on	{formtext:	name=responsibilities;	cols=15}	is	a	testament	to	this.I	believe	that	my	salary	should	reflect	my	current	responsibilities	and	achievements.I
appreciate	your	time	and	am	looking	forward	to	your	feedback.Best,_Best	For:	This	template	is	tailored	for	employees	who	have	a	good	rapport	with	their	boss	and	want	to	have	a	more	informal	yet	respectful	conversation	about	a	raise.Performance-Based	Raise	RequestPerformance-Based	Raise	RequestDear	{formtext:	name=name;	default=John;
cols=10},Following	our	recent	performance	review	and	the	positive	feedback	received,	I	would	like	to	discuss	the	possibility	of	a	salary	increase	that	reflects	my	current	performance	level.My	recent	achievements	in	{formtext:	name=responsibilities;	cols=15}	demonstrate	my	commitment	and	contribution	to	our	team's	goals.I	am	eager	to	hear	your
thoughts	on	this	matter.Thank	you,_Best	For:	Ideal	for	situations	where	a	recent	performance	review	has	gone	exceptionally	well.Want	to	save	hours	of	repetitive	typing	for	free?Join	500,000+	who	are	using	Text	Blaze	templates.Want	to	save	hours	of	repetitive	typing	for	free?Join	600,000+	who	are	using	Text	Blaze	templates.Market	Rate	Pay	Raise
EmailMarket	Rate	Pay	Raise	EmailDear	{formtext:	name=name;	default=John;	cols=10},I	am	writing	to	request	a	review	of	my	current	compensation,	considering	the	prevailing	market	rates	for	similar	roles.	Having	researched	the	current	market	trends,	I	believe	that	an	adjustment	to	align	my	salary	with	industry	standards	is	reasonable.My
commitment	to	{formtext:	name=responsibilities;	cols=15}	further	underscores	this	request.I	look	forward	to	a	discussion	about	this	and	am	available	for	a	meeting	at	your	earliest	convenience.Kind	regards,_Best	For:	This	template	is	best	used	when	external	market	factors,	such	as	industry	salary	standards,	are	the	primary	reason	for	requesting	a
raise.How	to	Automate	Common	Work	Emails	With	Keyboard	ShortcutsIf	you	find	yourself	typing	the	same	things	over	and	over	(and	over),	give	Text	Blaze	a	try!Text	Blaze	helps	you	create	smart	text	templates	that	help	you	automate	repetitive	typing	with	keyboard	shortcuts	anywhere	you	work.With	Text	Blaze,	you	can:Create	powerful,	dynamic,
context-aware	templates	using	placeholders,	dynamic	logic,	rules,	and	calculations.Automate	repetitive	typing	on	any	site	or	app!Save	time	and	boost	productivity	without	ever	paying	for	a	subscription	(free	forever)!Use	AI	to	generate	templates	&	draft/improve	messages!Give	Text	Blaze	a	try	to	create	dynamic	templates	that	work	where	you	do	for
free!Want	to	save	hours	of	repetitive	typing	for	free?Join	500,000+	who	are	using	Text	Blaze	templates.Want	to	save	hours	of	repetitive	typing	for	free?Join	600,000+	who	are	using	Text	Blaze	templates.Asking	for	a	raise	is	a	delicate	process	that	requires	careful	consideration	and	preparation.	By	following	these	guidelines	and	approaching	the	matter
with	professionalism	and	clarity,	you	can	increase	your	chances	of	a	favorable	outcome.Remember,	the	way	you	present	your	request	can	be	just	as	important	as	the	request	itself.	Good	luck!Use	Text	Blaze	to	automate	common	work	emails,	save	time,	and	boost	productivity	with	dynamic	templates	that	work	anywhere	you	do!	back	To	help	you	ask	for
that	well-deserved	raise,	we’ve	compiled	a	collection	of	scripts	and	examples	to	demonstrate	how	you	can	effectively	communicate	your	request.	These	examples	are	designed	to	suit	various	situations	and	showcase	your	professionalism	while	keeping	the	relationship	with	your	employer	intact.	Related:	When	Is	the	Best	Time	to	Ask	for	a	Raise?	A	good
first	step	is	to	assess	how	your	position	and	responsibilities	have	evolved	since	you	started	at	the	company.	Have	you	taken	on	new	duties	or	projects	beyond	your	initial	job	description?	If	you’ve	consistently	delivered	excellent	results	and	exceeded	expectations,	be	prepared	to	bring	up	these	accomplishments	during	your	request	for	a	raise.	Examine
your	education	and	specialized	skills	and	compare	them	to	others	in	your	industry.	Are	you	more	qualified	than	your	peers,	or	do	you	offer	unique	expertise	that	sets	you	apart	from	the	competition?	If	so,	use	this	information	to	help	establish	your	case	for	a	salary	increase.	Look	into	how	your	organization	distributes	bonuses	and	salary	increases,	and
try	to	understand	the	decision-making	process	behind	these	choices.	Carrying	out	market	research	will	help	you	gain	insight	into	the	going	rate	for	similar	positions	within	your	industry.	Utilize	websites	such	as	Glassdoor,	Payscale,	or	Indeed	to	gather	data	on	average	salaries	for	people	in	comparable	roles,	taking	into	account	factors	like	location,
experience,	and	education.	Related:	When	Is	the	Best	Time	to	Ask	for	a	Raise?	Choosing	the	right	moment	to	ask	for	a	raise	is	important.	Timing	your	request	around	the	company’s	performance,	your	performance,	and	other	factors	can	greatly	increase	your	chances	of	success.	Align	with	business	success:	Try	to	ask	for	a	raise	when	the	company	is
doing	well.	If	your	company	just	closed	a	big	deal	or	had	a	successful	quarter,	it	might	be	a	good	time	to	make	a	request.	Quarterly	and	annual	reviews:	Many	organizations	have	quarterly	or	annual	review	processes.	These	can	be	ideal	times	to	discuss	your	compensation.	Take	advantage	of	these	scheduled	moments	to	showcase	your	achievements
and	ask	for	a	raise.	It’s	important	to	come	well-prepared	to	these	meetings,	with	clear	examples	of	your	successes	and	how	they’ve	benefited	the	company.	After	completing	a	big	project	or	task:	If	you’ve	recently	completed	a	significant	project	or	task,	this	can	be	a	great	time	to	ask	for	a	raise.	Emphasize	how	your	work	has	contributed	to	the
company’s	bottom	line	and	how	the	additional	responsibility	or	skillset	you	gained	makes	you	more	valuable.	Be	specific	about	what	you	achieved	and	how	it	positively	impacted	the	company.	Consider	the	fiscal	year:	Many	companies	determine	their	budgets	during	specific	times	in	their	fiscal	year.	Research	when	budget	planning	typically	takes
place	in	your	company	and	try	to	present	your	case	prior	to	those	periods.	This	will	show	you	are	conscious	of	the	company’s	financial	cycles	and	will	increase	your	chances	of	being	considered	for	a	raise.	How	to	Ask	for	a	Raise:	Example	Scripts	Subject:	Request	for	Salary	Adjustment	Meeting	Dear	[Name],	I	wanted	to	discuss	my	current	salary	and
explore	the	opportunity	for	a	salary	increase.	Over	the	past	year,	I’ve	taken	on	new	responsibilities	and	have	consistently	met	or	exceeded	my	targets.	Would	you	be	available	for	a	meeting	next	week	to	discuss	this	further?	Please	let	me	know	a	convenient	time,	and	I’ll	send	a	calendar	invite.	Thank	you	for	considering	my	request,	and	I’m	looking
forward	to	our	conversation.	Best,	[Your	Name]	Template	2	Subject:	Request	for	Meeting	to	Discuss	Salary	Increase	Dear	[Manager’s	Name],	I	hope	this	email	finds	you	well.	I	would	like	to	request	a	meeting	with	you	to	discuss	my	salary	and	the	possibility	of	a	salary	increase.	I	have	been	with	the	company	for	[insert	number	of	years]	and	have
consistently	demonstrated	my	dedication	to	my	work	and	the	success	of	the	company.	I	believe	that	my	contributions	have	added	significant	value	to	the	company,	and	I	would	like	to	discuss	the	possibility	of	a	salary	increase	to	reflect	my	contributions.	I	would	appreciate	the	opportunity	to	discuss	this	matter	with	you	in	person	and	provide	you	with
more	details	about	my	performance	and	achievements.	Please	let	me	know	your	availability	to	schedule	a	meeting	at	your	earliest	convenience.	I	am	available	to	meet	at	your	office	or	any	other	location	that	you	prefer.	Thank	you	for	considering	my	request,	and	I	look	forward	to	hearing	from	you	soon.	Best	regards,	[Your	Name]	Introduction:	–	Start
by	greeting	your	boss	and	thanking	them	for	taking	the	time	to	meet	with	you.	–	State	that	you	would	like	to	discuss	your	current	salary	and	the	possibility	of	a	raise.	Body:	–	Begin	by	expressing	your	appreciation	for	your	job	and	the	company.	–	Explain	why	you	believe	you	deserve	a	raise.	This	could	include	your	performance,	achievements,	and
contributions	to	the	company.	–	Provide	specific	examples	of	your	accomplishments	and	how	they	have	positively	impacted	the	company.	–	Share	any	additional	responsibilities	you	have	taken	on	since	your	last	salary	review.	–	Make	a	request	for	a	salary	increase.	–	If	applicable,	mention	any	industry	standards	or	market	trends	that	support	your
request	for	a	raise.	Closing:	–	Express	your	appreciation	for	your	boss’s	time	and	consideration.	–	Ask	if	there	is	anything	you	can	do	to	help	facilitate	the	process.	–	Thank	them	again	for	their	time	and	consideration.	Example	“Thank	you	for	taking	the	time	to	meet	with	me	today.	I	appreciate	the	opportunity	to	discuss	my	current	salary	and	the
possibility	of	a	raise.	Firstly,	I	would	like	to	express	my	appreciation	for	my	job	and	the	company.	I	have	enjoyed	working	here	and	I	am	proud	of	the	contributions	I	have	made	to	the	company.	I	believe	that	I	deserve	a	raise	based	on	my	performance,	achievements,	and	contributions	to	the	company.	For	example,	I	have	successfully	completed	several
projects	on	time	and	under	budget,	and	my	work	has	received	positive	feedback	from	both	colleagues	and	clients.	I	have	taken	on	additional	responsibilities	since	my	last	salary	review,	including	training	new	team	members	and	leading	a	project	team.	With	this	in	mind,	I	would	like	to	request	a	salary	increase.	I	understand	that	this	is	a	difficult	time
for	the	company,	but	I	believe	that	my	contributions	and	achievements	warrant	a	salary	increase.	Furthermore,	industry	standards	and	market	trends	support	my	request	for	a	raise.	Thank	you	again	for	your	time	and	consideration.	Please	let	me	know	if	there	is	anything	I	can	do	to	help	facilitate	the	process.	I	appreciate	your	ongoing	support	and
look	forward	to	continuing	to	contribute	to	the	company’s	success.“	Introduction:	“Hi	[…],	thanks	for	taking	the	time	to	meet	with	me	today.”	“Good	morning/afternoon	[…],	I	appreciate	the	opportunity	to	speak	with	you.	I	wanted	to	discuss	my	salary	and	the	possibility	of	a	raise.”	“Thank	you	for	your	time	today,	[…].	I	wanted	to	discuss	my	salary	with
you.”	“I	hope	you’re	doing	well,	[…].	I	wanted	to	talk	to	you	about	the	possibility	of	a	raise.”	“Hello	[…],	I	appreciate	the	chance	to	speak	with	you	about	my	compensation.”	“It’s	good	to	see	you,	[…].	I	wanted	to	discuss	my	current	salary	with	you.”	“Thanks	for	meeting	with	me,	[…].	I	wanted	to	talk	to	you	about	my	salary	and	the	possibility	of	a	raise.”
“I	appreciate	your	time	today,	[…].	I	wanted	to	discuss	my	salary	and	compensation	with	you.”	“Good	to	see	you,	[…].	I	wanted	to	speak	with	you	about	my	salary	and	the	possibility	of	a	raise.”	“Thank	you	for	taking	the	time	to	meet	with	me,	[…].	I	wanted	to	discuss	my	compensation	with	you.”			8	Effective	Examples	of	Short	Cover	Letters	(+Sample
Phrases)Body:	“I’ve	been	part	of	the	team	for	[number	of	years]	and	I’m	proud	to	say	that	I’ve	always	been	committed	to	our	goals	and	making	sure	we	succeed	together.”	“I	believe	I	have	consistently	performed	at	a	high	level	and	exceeded	expectations.”	“Over	the	past	year,	I	have	taken	on	additional	responsibilities	and	contributed	to	the	company’s
success.”	“My	achievements	include	[list	specific	accomplishments].”	“I	have	consistently	received	positive	feedback	from	clients	and	colleagues.”	“I	have	demonstrated	a	strong	commitment	to	the	company’s	goals	and	mission.”	“I	have	successfully	completed	[list	specific	projects	or	initiatives].”	“I	have	consistently	met	or	exceeded	my	performance
goals.”	“I	have	received	additional	training	and	certifications	to	enhance	my	skills	and	knowledge.”	“I	have	been	working	hard	to	expand	my	knowledge	and	expertise	in	[specific	area],	and	have	been	able	to	apply	this	to	my	work,	resulting	in	[cite	positive	outcomes].”	“I	have	been	proactive	in	seeking	out	new	opportunities	to	learn	and	grow	within
the	company,	taking	on	additional	responsibilities	such	as	[cite	examples],	which	have	allowed	me	to	make	a	greater	contribution	to	the	team.”	“I	have	shown	a	willingness	to	take	on	new	challenges	and	adapt	to	changing	circumstances.”	“I	believe	my	contributions	have	positively	impacted	the	company’s	bottom	line.”	“In	the	past	year,	I	have
completed	several	projects	that	have	contributed	significantly	to	the	company’s	success,	such	as	[specific	projects	or	achievements].”	“I	have	taken	on	additional	responsibilities	that	were	not	originally	part	of	my	job	description.”	“I	have	completed	additional	training	or	certifications	that	have	increased	my	value	to	the	company.”	“I	have	been	with
the	company	for	[number	of	years]	and	have	consistently	demonstrated	my	commitment	to	the	organization.”	“I	have	been	instrumental	in	[specific	project	or	initiative]	and	believe	that	I	should	be	compensated	for	my	contributions.”	“I	have	consistently	gone	above	and	beyond	what	is	expected	of	me	and	have	taken	on	additional	tasks	without
complaint.”	“I	have	received	positive	feedback	from	clients	or	customers,	which	demonstrates	my	value	to	the	company.”	“I	have	consistently	demonstrated	my	ability	to	work	well	under	pressure	and	meet	tight	deadlines.”	“I	have	developed	new	skills	that	are	valuable	to	the	company,	such	as	[specific	skills].”	“I	have	taken	on	leadership	roles	within
the	company	and	have	been	instrumental	in	mentoring	and	training	other	employees.”	“I	have	consistently	demonstrated	my	commitment	to	the	company’s	mission	and	values.”	“I	have	been	actively	seeking	out	new	challenges	and	opportunities	to	grow	within	the	company,	taking	on	additional	responsibilities	such	as	[cite	examples],	which	have
allowed	me	to	develop	new	skills	and	make	a	greater	impact	on	the	team.”	“I	have	consistently	demonstrated	my	ability	to	work	independently	and	have	taken	initiative	to	improve	processes	and	procedures.”	“I	have	received	positive	feedback	from	colleagues	and	supervisors,	which	demonstrates	my	value	to	the	company.”	“I	have	demonstrated	my
ability	to	adapt	to	changing	circumstances	and	have	been	instrumental	in	implementing	new	processes	or	procedures.”	“I	have	consistently	demonstrated	my	ability	to	work	well	with	others	and	have	been	an	asset	to	the	team.”	“Through	my	hard	work	and	dedication,	I	have	been	able	to	take	on	new	challenges	and	responsibilities	such	as	[cite
examples],	which	have	allowed	me	to	develop	new	skills	and	make	a	greater	impact	on	the	team.”	“I	have	demonstrated	my	ability	to	manage	multiple	projects	simultaneously	and	have	consistently	met	or	exceeded	project	goals.”	“I	have	been	consistently	exceeding	expectations	in	my	role,	taking	on	additional	tasks	such	as	[cite	examples],	which
have	allowed	me	to	demonstrate	my	value	to	the	team.”	“I	have	demonstrated	my	ability	to	problem-solve	and	have	been	instrumental	in	finding	solutions	to	complex	issues.”	“I	have	been	taking	on	additional	responsibilities	such	as	[cite	examples],	which	have	allowed	me	to	demonstrate	my	ability	to	take	on	more	complex	tasks	and	contribute	more	to
the	team.”	“I	have	consistently	demonstrated	my	commitment	to	the	company’s	goals	and	objectives.”	“I	am	confident	that	my	contributions	to	the	company	have	increased	its	profitability	and	believe	that	I	should	be	compensated	accordingly.”	“I	have	been	instrumental	in	improving	the	company’s	processes	and	procedures,	which	has	resulted	in
increased	efficiency	and	cost	savings.”	“I	have	been	instrumental	in	developing	or	implementing	new	strategies	that	have	contributed	to	the	company’s	success	and	believe	that	I	should	be	compensated	for	my	contributions.”	“I	have	consistently	demonstrated	my	ability	to	take	on	new	challenges	and	have	exceeded	expectations	in	my	role.”	“I	have
been	an	asset	to	the	team	and	have	consistently	demonstrated	my	ability	to	work	collaboratively	towards	shared	goals.”	“I	have	taken	on	new	responsibilities	[cite	examples]	which	have	expanded	my	skills	and	allowed	me	to	contribute	more	to	the	team.”	“Over	the	past	year,	I	have	demonstrated	my	ability	to	take	on	new	challenges	and
responsibilities,	including	[cite	examples],	which	have	greatly	expanded	my	skillset.”	“I	have	consistently	gone	above	and	beyond	in	my	role,	taking	on	additional	tasks	such	as	[cite	examples],	which	have	allowed	me	to	make	a	greater	impact	on	the	team.”	“My	contributions	to	the	team	have	increased	significantly	since	I	first	joined	the	company.	I
have	taken	on	new	responsibilities	such	as	[cite	examples],	which	have	allowed	me	to	develop	new	skills	and	grow	in	my	role.”	“I	have	been	working	hard	to	improve	my	skills	and	knowledge	in	[specific	area],	and	have	been	able	to	apply	this	to	my	work,	resulting	in	[cite	positive	outcomes].”	Proposal/Request:	“I	am	requesting	a	[specific	percentage]
increase	in	my	salary.”	“Given	these	accomplishments	and	my	dedication	to	the	company,	I	would	like	to	propose	a	[specific	percentage]	increase	in	my	salary.	“Given	my	contributions	to	the	company,	I	would	like	to	propose	a	[specific	percentage]	increase	in	my	salary.”	“I	have	researched	industry	standards,	and	this	request	is	in	line	with	the
current	market	value	for	my	role.”	“I	have	received	offers	from	other	companies	that	are	willing	to	pay	me	more,	but	I	would	prefer	to	stay	with	this	company	if	we	can	come	to	a	mutually	beneficial	agreement.”	“Based	on	my	performance	and	achievements,	I	believe	a	[specific	percentage]	raise	is	appropriate.”	“I	have	demonstrated	my	commitment
to	the	company	and	its	goals,	and	I	believe	a	[specific	percentage]	raise	would	reflect	that.”	“Considering	my	accomplishments	and	dedication,	I	am	proposing	a	[specific	percentage]	increase	in	my	salary.”	“I	believe	my	contributions	to	the	company	warrant	a	[specific	percentage]	raise.”	“Given	my	achievements	and	potential	for	growth,	I	am
requesting	a	[specific	percentage]	increase	in	my	salary.”	“I	have	consistently	delivered	results	and	have	shown	a	willingness	to	go	above	and	beyond,	so	I	am	proposing	a	[specific	percentage]	raise.”	“I	have	shown	a	strong	commitment	to	the	company’s	success	and	believe	a	[specific	percentage]	raise	would	reflect	my	value	and	contributions.”	“I
have	consistently	delivered	results	and	have	shown	a	willingness	to	go	above	and	beyond,	so	I	am	proposing	a	[specific	percentage]	raise.”	“I	have	shown	a	strong	commitment	to	the	company’s	success	and	believe	a	[specific	percentage]	raise	would	reflect	my	value	and	contributions.”			Job	Interview	Duration:	Phone,	Video,	In-Person,	Group,	Panel,
TechnicalClosing:	“I	appreciate	the	opportunity	to	discuss	my	salary	with	you.”	“Thank	you	for	considering	my	request	for	a	raise.”	“Please	let	me	know	if	there	is	anything	I	can	do	to	help	facilitate	the	process.”	“I	look	forward	to	hearing	your	thoughts	on	the	matter.”	“Thank	you	for	your	continued	support	and	guidance.”	“Thank	you	again	for	your
time	and	consideration.”	“I	value	my	job	and	the	company,	and	I	believe	a	raise	would	reflect	my	commitment.”	If	your	conversation	will	take	place	over	a	video	call,	you	can	adapt	your	script	to	include	key	points	that	will	be	visually	displayed	on	a	shared	screen	or	document.	For	example:	“Hi	[Manager’s	Name],	thank	you	for	joining	me	on	this	video
call	today.	I	would	like	to	discuss	my	salary	and	the	possibility	of	a	raise.	I	prepared	a	document	outlining	my	accomplishments	over	the	past	year,	which	I	will	share	on	the	screen	now.	[Share	the	document.]	As	you	can	see,	I	have	made	significant	contributions	to	projects	like	[specific	projects	or	achievements],	taken	on	additional	responsibilities
[cite	examples],	and	consistently	met	or	exceeded	expectations.	Considering	this	performance	and	industry	standards,	I	propose	a	[specific	percentage]	increase	in	my	salary.”	Keep	in	mind	that	an	email	request	may	not	be	as	effective	as	an	in-person	conversation,	but	it	can	still	be	a	useful	tool	for	initiating	the	conversation	and	setting	the	stage	for	a
future	discussion.	Subject:	Request	for	Salary	Increase	Dear	[Manager’s	Name],	I	hope	this	email	finds	you	well.	I	wanted	to	express	my	appreciation	for	the	opportunities	and	support	that	[Company	Name]	has	provided	me	over	the	years.	I	am	proud	to	have	contributed	to	the	company’s	success	and	growth,	and	I	am	committed	to	continuing	to	do	so
in	the	future.	As	you	know,	I	have	been	with	the	company	for	[number	of	years],	and	I	have	taken	on	additional	responsibilities	and	projects	during	this	time.	I	believe	that	my	contributions	have	been	valuable	to	the	company,	and	I	would	like	to	request	a	salary	increase	to	reflect	my	value	and	dedication.	Based	on	my	research	of	industry	standards
and	my	contributions	to	the	company,	I	would	like	to	request	a	salary	increase	of	[amount	or	percentage].	I	am	confident	that	this	increase	would	bring	my	compensation	in	line	with	my	contributions	and	the	value	that	I	bring	to	the	company.	I	am	open	to	discussing	the	details	of	the	increase	and	any	other	forms	of	compensation	that	may	be
appropriate.	Thank	you	for	your	time	and	consideration.	I	look	forward	to	continuing	to	work	together	to	achieve	our	goals.	Best	regards,	[Your	Name]	In	case	your	request	has	been	denied,	ask	your	manager	or	supervisor	for	feedback	on	why	the	request	was	denied.	This	will	help	you	understand	what	you	need	to	improve	on	in	order	to	be
considered	for	a	raise	in	the	future.	Be	prepared	to	listen	to	your	boss’s	feedback	and	concerns.	Ask	for	specific	feedback	on	areas	where	you	can	improve	or	where	you	may	have	fallen	short.	Be	open	to	suggestions	or	alternative	solutions,	such	as	a	performance	improvement	plan	or	additional	training	or	development	opportunities.	If	your	boss	needs
time	to	consider	your	request,	ask	for	a	timeline	or	a	follow-up	meeting	to	discuss	the	matter	further.	If	a	raise	is	not	possible	at	this	time,	consider	other	options	that	may	be	available	to	you,	such	as	additional	benefits	or	opportunities	for	professional	development.	“Can	you	provide	me	with	specific	feedback	on	areas	where	I	can	improve	my
performance	to	be	considered	for	a	raise	in	the	future?”	“How	can	I	improve	my	performance	in	the	areas	you	mentioned?”	“What	metrics	or	goals	do	I	need	to	achieve	to	be	eligible	for	a	salary	increase?”	“Are	there	any	additional	responsibilities	or	projects	I	can	take	on	to	demonstrate	my	value	to	the	company	and	be	considered	for	a	raise	in	the
future?”	“Are	there	any	professional	development	opportunities	or	training	programs	I	can	participate	in	to	enhance	my	skills	and	increase	my	value	to	the	company?”	“I	am	open	to	any	suggestions	or	alternative	solutions	you	may	have.”	“I	am	open	to	additional	training	or	development	opportunities	to	improve	my	skills	and	knowledge.”	“I	am
committed	to	finding	a	solution	that	benefits	both	myself	and	the	company.”	“Can	we	discuss	any	specific	goals	or	targets	that	I	can	work	towards	to	demonstrate	my	value	to	the	company?”	“I	am	committed	to	my	job	and	the	company’s	success,	and	I	am	open	to	any	feedback	that	will	help	me	achieve	these	goals.”	“Can	you	provide	me	with	a	timeline
or	timeframe	for	when	I	can	expect	to	be	considered	for	a	raise	again?”	Approach	the	conversation	with	confidence	and	a	well	thought	out	plan.	Start	by	researching	the	industry	standards	for	your	position	and	determine	a	salary	range	that	reflects	your	value	in	the	market.	This	will	give	you	a	clear	idea	of	the	numbers	you	should	be	aiming	for	in
your	negotiation.	Be	prepared	with	examples	of	your	accomplishments	and	the	contributions	you’ve	made	to	the	company.	Quantify	these	achievements	in	terms	of	revenue	generated,	cost	savings,	or	improvements	made.	This	evidence	will	strongly	support	your	case	for	a	salary	increase.	During	the	negotiation,	remain	calm	and	assertive.	State	your
case	confidently	and	listen	carefully	to	your	manager’s	perspective.	They	may	have	information	about	the	company’s	financial	situation	or	performance	metrics	that	could	impact	your	proposed	raise.	Be	open	to	considering	a	counteroffer	from	your	manager.	If	they’re	unable	to	meet	your	initial	request,	discuss	if	there	are	any	alternative	ways	to
increase	your	compensation,	such	as	bonuses,	stock	options,	or	additional	paid	time	off.	If	you	have	a	higher-paying	job	offer	from	another	company,	consider	mentioning	this	during	the	negotiation.	It’s	a	powerful	piece	of	leverage	that	can	encourage	your	current	employer	to	match	or	even	surpass	the	competing	offer.	However,	be	cautious	with	this
tactic,	as	it	could	strain	your	relationship	with	your	manager	if	not	handled	professionally	and	respectfully.	Lastly,	remember	that	negotiations	are	a	two-way	street.	Engaging	in	a	respectful	and	collaborative	dialogue	with	your	manager	can	lead	to	a	mutually	beneficial	outcome.	Keep	an	open	mind,	be	flexible,	and	demonstrate	your	commitment	to
the	company	as	you	work	towards	finding	common	ground	on	your	salary	increase.	Related:	How	to	Negotiate	Salary	[Examples]	When	discussing	a	raise,	try	to	highlight	your	commitment	to	continued	career	growth.	Show	your	employer	that	you’re	eager	to	grow	within	the	company	and	take	on	new	responsibilities.	You	can	mention	the	steps	you’ve
taken,	such	as	completing	relevant	courses	or	certifications,	to	enhance	your	skills	and	stay	up-to-date	in	your	industry.	For	example,	you	could	say:	“Over	the	past	year,	I’ve	completed	a	project	management	certification	to	improve	my	ability	to	lead	our	team	effectively.	I	believe	this	new	skill	set	has	contributed	significantly	to	the	success	of	our
recent	projects.”	Don’t	be	afraid	to	talk	about	the	specific	results	you’ve	achieved	thanks	to	your	commitment	to	continued	growth.	Share	instances	where	you’ve	successfully	led	your	team	or	increased	revenue	and	efficiency.	You	might	say:	“As	a	result	of	my	improved	skill	set,	I	successfully	guided	a	team	of	five	through	three	major	projects	on
schedule	and	within	budget.”	Try	to	tie	your	career	growth	directly	to	tangible	benefits	for	the	company.	Express	your	interest	in	continued	personal	and	professional	development	and	how	that	will	further	contribute	to	the	organization’s	success.	Make	sure	to	discuss	opportunities	for	advancement	within	the	company.	Show	that	you’re	excited	about
the	possibility	of	growing	within	the	organization	and	bring	up	any	future	projects	or	roles	you’re	interested	in.	For	example:	“Looking	forward,	I’m	excited	about	the	upcoming	initiatives	in	our	department,	and	I	believe	my	expertise	will	be	invaluable.	I’m	enthusiastic	about	potentially	taking	on	a	more	significant	role	and	making	an	even	greater
impact	on	the	company’s	success.”	Thank	You	Note	After	discussing	your	raise	with	your	manager,	you	can	send	a	thank	you	note.	This	shows	appreciation	for	their	time	and	openness	to	discussing	the	matter.	Keep	the	note	concise	and	professional,	focusing	on	your	gratitude	and	any	additional	points	you	want	to	reiterate	from	your	conversation.		
10	Examples:	What	Are	Analytical	Skills?Thank	You	Note	Template	Subject:	Thank	You	for	Discussing	My	Salary	Dear	[Manager’s	Name],	I	wanted	to	take	a	moment	to	thank	you	for	taking	the	time	to	discuss	my	salary	today.	Our	conversation	was	insightful,	and	I	appreciate	your	willingness	to	consider	my	request	for	a	raise.	I	am	grateful	for	the
opportunity	to	grow	in	my	role	at	[Company	Name]	and	look	forward	to	contributing	even	more	to	our	team’s	success	in	the	future.	Sincerely,	[Your	Name]	Your	request	for	a	salary	increase	is	accepted.	This	is	the	ideal	situation,	and	your	manager	may	agree	to	a	pay	raise	based	on	your	performance	and	the	company’s	budget.	Prepare	to	negotiate
the	amount,	but	also	show	gratitude	and	continue	to	work	diligently	to	prove	that	the	higher	salary	is	well-deserved.	Your	request	for	a	pay	increase	is	met	with	a	counter-offer.	Your	manager	might	agree	that	your	performance	merits	a	raise	but	might	propose	a	smaller	increase	than	you	requested.	In	this	case,	evaluate	the	counter-offer,	considering
factors	such	as	your	financial	needs,	overall	job	satisfaction,	and	market	value.	You	might	accept	the	counter-offer,	or	you	could	choose	to	negotiate	further.	In	some	cases,	your	manager	might	agree	that	you	deserve	a	raise	but	claim	that	the	company	cannot	afford	it	at	the	moment.	If	this	occurs,	discuss	potential	alternatives,	such	as	a	one-time
bonus	or	non-monetary	benefits	like	additional	vacation	days	or	remote	work	options.	Don’t	hesitate	to	ask	if	there	will	be	a	possibility	to	revisit	the	salary	discussion	in	the	future	when	the	company’s	financial	situation	improves.	Lastly,	there’s	a	chance	that	your	request	for	a	salary	increase	is	outright	denied.	This	can	be	disheartening,	but	take	the
opportunity	to	ask	for	feedback	on	your	performance	and	areas	in	which	you	can	improve	to	warrant	a	pay	raise	in	the	future.	Keep	a	positive	attitude	and	use	the	feedback	as	motivation	to	grow	professionally.	Sometimes,	asking	for	a	raise	might	not	be	the	best	solution	for	your	career	growth.	In	those	situations,	it’s	important	to	explore	other
opportunities:	New	Responsibilities	and	Tasks	If	your	tasks	and	responsibilities	are	not	evolving,	despite	your	performance	and	contributions,	discuss	your	concerns	with	your	supervisor.	Present	specific	examples	of	how	you	contributed	to	the	company’s	success	and	what	additional	tasks	you	are	willing	to	take	on.	Volunteering	for	new
responsibilities	can	demonstrate	your	initiative	and	value	to	your	employer,	potentially	leading	to	increased	compensation	or	more	meaningful	work	assignments.	Opportunities	Within	the	Company	If	your	current	role	is	limiting,	explore	the	possibility	of	moving	laterally	or	vertically	within	the	organization.	Identifying	these	opportunities	can	help	you
develop	new	skills	and	possibly	lead	to	an	increase	in	pay.	Try	to	keep	a	professional	relationship	with	colleagues	from	other	departments,	and	stay	aware	of	internal	opportunities	at	your	current	workplace.	New	Job	If	your	current	employer	isn’t	offering	the	growth	and	salary	you	deserve,	consider	looking	for	a	new	job.	Keep	your	eyes	open	for	job
postings	in	your	field	or	with	companies	where	you’re	interested	in	working.	Update	your	resume,	create	an	impressive	portfolio,	and	reach	out	to	your	network.	Taking	interviews	and	seeking	job	offers	from	another	company	can	give	you	an	idea	of	your	market	value.	(Remember	to	maintain	professionalism	at	your	current	workplace	while	job
hunting.)	Considering	these	alternatives	allows	you	to	take	proactive	steps	to	ensure	you	continue	developing	professionally	and	achieving	your	full	potential.	Frequently	Asked	Questions	How	should	I	approach	my	boss	when	requesting	a	raise?	When	approaching	your	boss	for	a	raise,	be	prepared	and	professional.	Schedule	a	face-to-face	meeting	at
a	convenient	time	for	both	of	you.	In	the	meeting,	clearly	state	the	purpose	of	the	discussion	and	present	your	case	with	evidence	supporting	your	request,	such	as	your	achievements,	new	responsibilities,	and	market	research	on	your	job’s	worth.	What	are	some	effective	phrases	to	use	in	a	raise	request?	Using	effective	phrases	can	help	you
articulate	your	request	confidently.	Some	helpful	phrases	include:	“I’ve	been	reflecting	on	my	accomplishments	and	the	value	I	bring	to	the	team.”	“I’ve	taken	on	additional	responsibilities	and	wanted	to	discuss	the	possibility	of	adjusting	my	salary.”	“Based	on	my	research,	the	market	rate	for	my	role	is	X.	I’d	like	to	discuss	how	my	current	salary
compares.”	What	timings	are	most	suitable	for	discussing	a	salary	increase?	It’s	typically	better	to	choose	a	time	when	your	boss	is	less	stressed	and	more	likely	to	be	open	to	the	conversation.	You	might	consider	discussing	a	salary	increase:	After	the	completion	of	a	successful	project	During	a	quiet	period	at	work	During	the	annual	performance
review	process	What	should	I	consider	when	asking	for	a	raise	during	performance	evaluations?	When	requesting	a	raise	during	a	performance	evaluation,	focus	on	your	achievements	and	growth.	Prepare	a	list	of	your	accomplishments	and	any	positive	feedback	you’ve	received.	Use	this	time	as	an	opportunity	to	discuss	your	career	goals	and	how
you	envision	your	future	within	the	company.	Be	open	to	feedback	and	ask	for	their	guidance	on	the	steps	needed	to	achieve	your	goals,	including	a	salary	increase.	How	can	I	demonstrate	my	added	responsibilities	when	asking	for	a	raise?	To	showcase	your	added	responsibilities,	create	a	list	of	tasks	and	projects	you’ve	taken	on	since	your	last	salary
review.	Highlight	your	achievements,	such	as	completed	projects,	exceeded	targets,	and	any	positive	feedback	from	clients	or	colleagues.	Provide	examples	of	how	you’ve	improved	processes,	saved	the	company	money,	or	helped	grow	the	business.	Requesting	a	salary	increase	can	be	a	daunting	task,	but	it’s	important	to	remember	that	you	are	not
alone.	Many	people	find	themselves	in	the	same	situation,	and	there	is	no	need	to	feel	embarrassed	or	uncomfortable	about	asking	for	a	raise.	The	most	important	thing	is	to	approach	the	conversation	with	confidence.	The	best	way	to	do	this	is	to	prepare	ahead	of	time	by	drafting	a	Request	For	Salary	Increase	Letter	&	email.	This	will	help	you	to
clearly	state	your	case	and	demonstrate	why	you	deserve	a	raise.	Additionally,	it	will	show	your	employer	that	you	are	serious	about	your	career	and	your	future	with	the	company.	With	a	little	preparation,	you	can	make	a	strong	case	for	a	salary	increase	and	secure	the	financial	security	you	deserve.	If	you	feel	like	you’re	being	paid	unfairly	at	your
job,	or	if	you	simply	feel	like	you	deserve	a	raise,	you	may	be	considering	writing	a	Request	For	Salary	Increase	Letter.	This	document	is	exactly	what	it	sounds	like	–	a	letter	requesting	a	raise	from	your	employer.	In	most	cases,	this	letter	will	be	coupled	with	an	email	request	as	well.	Keep	in	mind	that	this	is	not	an	easy	task,	and	you	will	need	to
present	a	strong	case	for	why	you	deserve	a	salary	increase.	However,	if	you	follow	the	proper	steps	and	do	your	research,	you’ll	increase	your	chances	of	getting	the	raise	that	you	deserve.	Salary	Increase	Letters	can	be	daunting,	but	with	the	right	approach,	you	can	get	the	pay	bump	that	you’ve	been	looking	for.	The	email	format	for	sending	a
letter	is	simple	and	includes	just	five	essential	parts:	Template	1:	Dear	FIRST_NAME,	I	hope	you	are	doing	well.	I	am	writing	to	request	a	salary	increase.	My	current	salary	is	not	meeting	my	needs,	and	I	would	like	to	discuss	this	with	you	further.	Thank	you	for	your	time,	and	I	look	forward	to	hearing	from	you	soon.	Sincerely,	YOUR_NAME	Letter
Template	2:	Hello	FIRST_NAME,	I	am	writing	to	request	a	salary	increase.	My	current	compensation	does	not	reflect	the	level	of	work	that	I	have	been	doing	or	my	contribution	to	the	company.	My	manager	has	been	aware	of	this	for	some	time	and	I	am	hopeful	that	they	will	be	able	to	provide	me	with	a	raise	in	the	near	future.	In	the	meantime,	I
would	like	to	discuss	my	current	salary	and	explore	other	options	for	increasing	my	income.	Can	we	schedule	a	call	next	week	so	that	we	can	further	discuss	this?	Thank	you	for	your	time.	Best,	YOUR_NAME	Related:	17+	Employment	Offer	Letter	Sample	&	Free	Templates	Letter	Template	4:	Hello	FIRST_NAME,	I	hope	you	are	doing	well.	I	am
writing	to	let	you	know	that	we	will	be	increasing	your	salary	effective	[date].	We	value	the	hard	work	that	you	have	put	in	and	we	believe	this	is	a	fair	way	to	compensate	you	for	your	efforts.	If	you	have	any	questions	or	concerns,	please	do	not	hesitate	to	reach	out	to	me.	I	look	forward	to	continuing	our	working	relationship	in	the	future.	Best,
YOUR_NAME	Template	5:	Hi	FIRST_NAME,	I	hope	you're	doing	well.	I	am	writing	to	let	you	know	about	an	exciting	new	development	at	[Company	Name].	We	are	now	offering	salary	increment	letters!	This	is	a	great	way	to	show	your	appreciation	for	your	team's	hard	work	and	dedication.	The	letter	can	be	customized	to	include	information	about
the	employee's	contribution	to	the	company,	as	well	as	their	future	goals.	We	have	found	that	this	type	of	recognition	helps	motivate	employees	and	boosts	morale.	If	you	are	interested	in	learning	more	about	our	salary	increment	letters,	please	let	me	know.	I	would	be	happy	to	answer	any	questions	you	may	have.	Thank	you,	[Your	name]	Letter
Template	6:	Hello	FIRST_NAME,	I	hope	you	are	doing	great.	I	am	writing	to	let	you	know	that	the	Salary	Increment	Committee	has	decided	to	grant	all	employees	a	salary	increase	of	[x%]	starting	from	July	1st,	2017.	This	decision	was	made	after	careful	consideration	and	in	view	of	the	company's	current	performance.	The	new	salary	rates	will	be
reflected	in	your	next	paycheck.	If	you	have	any	questions	or	concerns,	please	do	not	hesitate	to	contact	me	or	your	manager.	Thank	you	for	your	continued	hard	work	and	dedication	to	the	company.	We	truly	appreciate	it!	Best	regards,	YOUR_NAME	Related:	11+	Request	For	Promotion	Consideration	Email	Templates	Template	7:	Dear	[Employee
Name],	Thank	you	for	your	hard	work	at	our	company.	I	am	writing	to	request	a	salary	increase	due	to	the	current	cost	of	living.	The	following	table	shows	how	the	cost	of	living	has	increased	since	my	last	raise.	I	hope	that	you	can	consider	my	request	and	grant	me	a	salary	increase	that	reflects	the	current	cost	of	living.	Thank	you	for	your	time	and
consideration.	Sincerely,	[Your	Name]	Letter	Template	8:	Hello,	FIRST_NAME.	I	am	writing	to	request	a	salary	increase	due	to	the	rapidly	increasing	cost	of	living.	I	would	be	grateful	if	you	could	consider	my	request	and	let	me	know	what	steps	I	need	to	take	in	order	to	proceed.	Thank	you	for	your	time	and	consideration.	Sincerely,	YOUR_NAME
Template	9:	Dear	[Employee	Name],	I	hope	you're	doing	well.	I'm	writing	to	request	a	salary	increase.	I	know	this	is	a	difficult	time	for	the	company,	and	I	completely	understand	if	you	are	unable	to	meet	my	request.	However,	I	would	be	grateful	if	you	could	at	least	consider	it.	The	cost	of	living	has	increased	significantly	in	recent	months,	and	my
current	salary	no	longer	covers	basic	expenses.	I	am	confident	that	I	am	contributing	value	to	the	company,	and	I	believe	an	increase	in	salary	would	be	appropriate	at	this	time.	Thank	you	for	your	consideration,	and	please	let	me	know	if	there	is	any	additional	information	you	need	from	me.	Sincerely,	[Your	Name]	Related:	117	Welcome	new
employee	email	subject	lines	Letter	Template	10:	Dear	FIRST_NAME,	I	am	writing	to	request	a	raise.	I	understand	that	the	current	economic	climate	has	made	it	difficult	for	your	company	to	give	raises,	and	I	appreciate	the	difficulty	you	are	facing.	However,	I	believe	that	I	have	earned	a	raise,	and	I	would	like	to	discuss	this	with	you	further.	If	you
could	find	a	time	for	us	to	speak	in	the	near	future,	I	would	be	grateful.	Thank	you	for	your	time.	Sincerely,	YOUR_NAME	Template	11:	Dear	Manager,	I	am	writing	to	request	a	raise.	My	current	salary	does	not	reflect	the	level	of	work	that	I	have	been	doing	or	my	future	potential	within	the	company.	In	the	past	year,	I	have	consistently	gone	above
and	beyond	what	is	expected	of	me.	I	have	taken	on	additional	responsibilities	and	exceeded	all	expectations.	I	believe	that	I	deserve	a	raise	in	order	to	reflect	my	current	contributions	and	future	potential.	If	you	could	consider	a	raise	for	me,	I	would	be	very	grateful.	Thank	you	for	your	time	and	consideration.	Sincerely,	YOUR_NAME	Letter	Template
12:	Dear	[Employer],	I	am	writing	to	request	a	raise.	My	current	salary	does	not	reflect	my	level	of	experience	and	expertise.	I	have	been	with	the	company	for	[x]	years,	and	in	that	time	I	have	consistently	delivered	excellent	results.	In	the	last	[y]	months,	I	have	taken	on	additional	responsibilities	and	increased	the	department's	productivity	by	[z].	I
believe	that	a	raise	is	appropriate,	and	I	would	be	grateful	if	you	could	consider	my	request.	Thank	you	for	your	time	and	consideration.	Sincerely,	[Your	Name]	Template	13:	Hi	FIRST_NAME,	I	hope	this	email	finds	you	well.	I	am	looking	for	a	way	to	increase	my	salary	and	I	was	wondering	if	[Company	Name]	could	help	me.	I	found	your	company
online	and	I	was	very	impressed	by	the	work	that	you	do.	After	reading	more	about	your	company,	I	decided	that	it	would	be	a	great	opportunity	to	work	with	you.	I	am	attaching	a	copy	of	my	resume	for	your	review,	and	I	would	appreciate	if	you	could	let	me	know	what	the	next	steps	are.	I	am	confident	that	I	can	be	a	valuable	asset	to	your	team,	and
I	look	forward	to	hearing	from	you	soon.	Thank	you,	YOUR_NAME	Template	14:	Hello	[FIRST_NAME],	I	hope	this	email	finds	you	well.	I	am	writing	to	request	a	salary	increase	for	the	coming	year.	Given	the	current	market	conditions	and	my	excellent	performance,	I	believe	that	I	am	entitled	to	a	pay	raise.	I	have	attached	a	copy	of	my	resume	and	a
letter	of	request	for	salary	increase	for	your	review.	If	you	have	any	questions,	please	do	not	hesitate	to	contact	me	at	___________.	Thank	you	in	advance	for	your	time	and	consideration.	I	look	forward	to	hearing	from	you	soon.	Sincerely,	[YOUR_NAME]	Template	15:	Hello	[Employer	First	Name],	I	am	writing	to	request	a	salary	increase.	My	current
salary	does	not	reflect	my	qualifications	and	the	work	I	have	been	doing.	I	would	like	to	continue	working	at	this	company,	and	I	believe	that	a	salary	increase	is	necessary	for	me	to	be	able	to	do	so.	I	understand	that	these	decisions	can	take	some	time,	and	I	am	willing	to	wait	until	a	decision	is	made.	Thank	you	for	your	time,	YOUR_NAME
Requesting	a	salary	increase	can	be	a	daunting	task,	but	it’s	important	to	remember	that	you’re	worth	every	penny.	To	make	the	process	a	little	easier,	we’ve	compiled	a	list	of	Salary	Increase	Letter	&	email	subject	lines	that	are	sure	to	grab	your	boss’s	attention.	From	“It’s	time	for	a	raise”	to	“I’m	worth	more	than	this,”	these	subject	lines	will	let
your	boss	know	that	you’re	serious	about	getting	the	salary	you	deserve.	So	go	ahead	and	take	the	plunge	–	your	future	self	will	thank	you	for	it.	Thanks	for	reading!	It’s	never	easy	to	ask	for	a	raise,	but	sometimes	it’s	necessary	in	order	to	keep	up	with	the	cost	of	living	or	maintain	your	standard	of	living.	If	you’re	feeling	underpaid,	it	might	be	time	to
draft	a	salary	increase	request	letter	or	email.	Here	are	11	great	Request	For	Salary	Increase	Letter	&	email	subject	lines	to	help	you	get	started:	Request	for	salary	increase	–	Employee	nameRequest	for	salary	increase	–	Job	titleRequest	for	salary	increase	–	Department	nameRequest	for	salary	increase	–	Company	nameRequesting	a	salary	increase	–
Employee	nameRequesting	a	salary	increase	–	Job	titleRequesting	a	salary	increase	–	Department	nameRequesting	a	salary	increase	–	Company	nameIdea	for	salary	increase	–	Employee	nameSuggestion	for	salary	increase	–	Job	titleRecommendation	for	salary	increase	–	Department	name	Requesting	a	salary	increase	can	be	uncomfortable,	but	it
doesn’t	have	to	be.	By	following	these	simple	tips,	you	can	confidently	request	the	pay	you	deserve.	When	drafting	your	Request	For	Salary	Increase	Letter,	be	sure	to:	Keep	it	short	and	to	the	pointHighlight	your	accomplishments	and	successesBack	up	your	request	with	data	or	examplesRequest	a	specific	amount	of	money	Once	you	have	your
Request	For	Salary	Increase	Letter	ready,	send	it	via	email	so	that	your	employer	has	a	written	record	of	your	request.	Requesting	a	salary	increase	is	an	important	step	in	ensuring	that	you	are	fairly	compensated	for	your	hard	work.	By	following	these	tips,	you	can	make	the	process	as	smooth	and	stress-free	as	possible.	Finally,	you’ve	made	it	to	the
end	of	your	Request	For	Salary	Increase	Letter	&	email.	You’ve	stated	your	case	and	provided	evidence	to	back	up	your	request.	The	next	step	is	to	close	your	letter	in	a	way	that	leaves	a	positive	impression	on	your	employer.	Thank	them	for	their	time	and	consideration,	and	express	your	confidence	that	you	will	receive	a	favorable	response.	If	you
are	sending	your	letter	via	email,	you	can	also	include	a	link	to	an	online	portfolio	or	resume.	Whatever	method	you	choose,	make	sure	to	end	on	a	positive	note	and	give	your	employer	the	opportunity	to	get	in	touch	with	you.	Thanks	for	reading!	You’ve	made	it	to	the	end	of	our	guide	on	how	to	write	a	salary	increase	letter.	We	hope	you	found	all	the
information	and	resources	helpful.	Now	that	you	have	the	tools,	go	ahead	and	start	putting	your	plan	into	action!	As	always,	we	are	here	to	help	so	don’t	hesitate	to	reach	out	if	you	need	any	additional	support	or	have	questions.	And	finally,	be	sure	to	subscribe	to	our	newsletter	so	you	can	stay	up-to-date	on	all	things	career	related.	We	wish	you	all
the	best	in	your	job	search.
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